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NOTE

1. Census of India, 1951, Volume XVI, for Vindhya Pradesh
is divided into the following parts —

Part I... .....Report and Subsidiary Tables.
Part Il........General Population, Age, Social and Econo-
mic Tables. -
Part I1l............ District Census Handbooks.
2. The Administration Report is in two parts:—
Part I......... Enumeration (The Enumeration Procedure-

Training of staff—The Census Questionnaire
"and details of putting it across to the people-
The National Register of Citizens).

Part Il............ Tabulation.
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CHAPTER I

General Remarks

1. ACCOMMODATION. The question of pro-
viding suitable accommodation for sorting, compila~
tion and tabulation presented much difficulty to the
Administration as there was great shortage of
buildings. as a result of integration of 35 States of
the Bundelkhand and Baghelkhand Agencies and
location of the Stale Head Quarters at Rewa. A
reference was made to the Registrar General-cum-
Census Commissioner for India through whose
good offices the Ministry of Defence, Government
of India allowed the use of the vacant 1.T.C. build-
ings. In addition to a big hall measuring about
210 feetinlength which was well ventilated, 4 other
smaller Pucca buildings suitable for office, stores
and records, 2 residential kutcha bungalows and 2
kutcha sepoy barracks having 24 small rooms were
made available from 1-4-1951. With these build-
ings the entire sorting team could be comfortably
accommodated even though 25 sqr. feet of floor
space for each sorter as was prescribed, could
not be available, The only difficulty that these
buildings presented was that they were in a very
bad state of repairs which were not carried out
for the last 2 years from the date of their transfer
to the Defence Department. As all these buildings
‘had country tiled roofs they leaked badly during
the rains. ‘ -

2. FURNITURE. Thisdid not present any
difficulty. Necessary furniture for the Office and
tabulation staff was secured on loan from the
General Administration Department of the Sec-
retariat and the Excise and Sales Tax Department,
‘Sufficient furniture so as to allow chairs for the
‘Compiler-Checkers and Supervisors and a common
table for them and a big wooden box for keeping
the records for each Supervisor was made avail-
able. Tat Patties were, however, purchased for

the sorters. A few rupees had to be spent on
petty repairs to the wooden boxes,

3. OFFICE EQUIPMENT. For the effi-
cient and proper functioning of the census office it
is essential that the office should be equipped ade-
quately by providing it with necessary articles so
that work could be started immediately and the
valuable time of the Officer-in-Charge may not be
lost in unnecessary and lengthy correspondence in
procuring them, This time much of the useful
time was wasted in obtaining a typewriter and
a duplicator in working order and an iron safe
for safe custody of the office cash. These are the
articles which should be made available along with
the necessary furniture such as, tables, chairs
almirahs, trays soon after the Officer is appointed.
A portable typwriter for work on tour is another
necessity for the Officer. It is, therefore, sugges-
ted that as soon as a decision is taken to set up
an Office a requisation for Office equipment should
be called for and supplied immediately after the
appointment of the Officer or the Officer be autho-
rised to make local purchase. No uniform scale
can be laid down as the requirement will vary from
State to State according to size of the staff and
volume of work. But a skeleton equipment for the
very beginning of functioning of the office must be
thought of and provided for in the first census
budget. ' ‘

STATIONERY & PRINTING MATERIAL.
This is another most important item which should
receive priority. The present rules allowed local
purchase of stationery to the extent of Rs. 20/- pet
month. This is quite inadequate to permit of
purchase of the required quantity for a month’s
requirement. It is, therefore, suggested that arrange-
ments should be so made as to ensure supply
of paper and stationery early, .
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CHAPTER II

Sorting and Compilation

4. SORTING :~~Detailed instructions for ori-
ganising the Tabulation Offices are given in the
Draft Memorandum on the Re-organisation of
Census Tabulation Office, which is attached as an
Annexure I.  Sorters, Compilers and Supervisors
were recruited as follows:—

Sorters Compiler-Checkers Supervisors

001531051 .. 3 8 3
On 141951 .. 122 10 2
On 41951 .. 17 4 »

Total .. _IE- -EZ_- T

For purposes of tabulation the State was divided
into 8 districts, 11 census sub-districts and 33
Census tracts, A Statement showing division of 8
districts into 11 sub-districts and 33 tracts, distri-
bution of population for each sub-district and the
constitution of the sorting team for each sub-
district is attached as an Annexure II,

5. Tngtructions were to organise Sorting and
Compilation within the Tabulation office on a terri-
torial basis by dividingevery district into sub-
districts. Where any of the districts happened to be
unduly small the sub-districts were to be constituted
on the basis of an ad hoc grouping of Census tracts,

Broadly speaking a Ceusus sub-district was to
have a population of not less than 3 lacs and not
more than 5 lacs. Where the districts were small
units having population falling within the above:
limits the entire district was to be treated as a
Census sub-district. ~ Accordingly, the districts
of Tikamgarh, Chhatarpur and Sidhi, which had
a population between 3 lacs and 5 lacs, were treated
as a sub-district and the districts of Satna, Rewa
and Shahdol having population of over 5 lacs were
each constityted into two sub-districts. But the
districts of Datia and Panna with even less than 3
lacs population were each treated as a sub-district
for the sake of facility as their inclusion in some
other sub-district was not desirable.

6. Under the detailed instructions for or-
ganisation of the Tabulation Offices there was to-
be one sorting and compilation team to consist of
1 Supervisor,—2 Compiler-Checkers and about 10+
to 15 Sorters. The actual number of sorters.
working in a team could, at the discretion of the
Sup_erintendent of Census, be adjusted from time
to time in the light of the ascertained requirements
50 as to maintain an even rate of progress and
finish the work simultancously of all sub-districts,
In fixing the total number of sorters required for
the entire Tabulation Office, the scale of one sorter
per 25,000 population was to be regarded as the
normal-standard. The recruitment was, there-
fore, made accordingly. Thus there were the follow-
ing sorting teams in charge of the sub-districts :——

Distriets

Tracts for which a team was responsible

No. of in each sorting team

Supervisor Compiler-Checkers Sorters

1. Tehsil Datia rural
2. Tehsil Seondha rural
3. Alltowns

1

1, Datia

. Tehsil Tikamgach rural
. Tehsil Jatara rural
Tehsil Newari rural

. All towns

2, Tikamgarh

. Tehsil Chhatarpur rural
. Tehsil Bijawar rural

. Tehsil Lanadi rural

. All towns

3. Chhatarpur

1, Tehsi! Panna rural
2, Tehsil Ajaigarh rural
3. Tehsil Pawai rural
4. Alltawns

4, Panna

. Tehsil Raghurajnagar rural
3. Tehsil Maihar rural
3. Alltowns

Tehsil Nagod rural

5. Satna

2, Tehsil Amarpata rural
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No. of in each sorting team

Districts, Tracts of which a team was responsible. .
Supervisor, Compiler-Checkers, Sorters.
6. Rewa’ we (a) 1. Tehsil Huzur rural .
2. Tehsil Sirmour rural } 1 2 14
3. Alltowns "
(b) 1. Tehsil Mauganj rural
} 1 2 12
2. Tehsil Teonthar rural “
7. Sidhi - 1, Tehsil Gopadbanas rural
R 2. Tehsil Deosar rural N } 1 2 18
3. Tehsil Singrauli rural
8. Shahdol .. {a) 1. Tehsil Sohagpur rural - 1 2 12
(2) 1. Tehsil Bandhogarh rural e
2. Tehsil Beohari rural e 4 1 2 14
3. Tehsil Pushprajgach rural ,?'
4. All towns . )
Total 1 2 2
7. Regular sorting office was started from students. The latter, of course, were swift in

1st April, 1952, Some Compiler-Checkers and
Supervisors were recruited from 15th March,
1952, with a view to give them some training in
the art of sorting and compilation so that they may
have some insight of the sort of work they will
be required to do and also help their other collea-
gues in the same sorting hall.

8. Sorters were generally Hindi Middle
passed, most of the Compilers were Matriculates
and so also the Supervisors, A few retired hands
were also recruited as Compiler-Checkers and
Supervisors as they could supervise consciously
and grasp things more easily and quickly than the
raw and inexperienced hands, who were mostly

work as compared to retired hands.

9. Supervisors were paid at Rs, 75/- plus
Rs. 33/- D. A. per month, Compiler-Checkers at
Rs.45/- plus Rs. 33/- D. A. and Sorters at Rs. 25/-
plus Rs. 21/- D. A. per month, Dearness allowance
was paid according to Vindhya Pradesh scale.
Watermen and Farrash were engaged on a monthly
pay of Rs. 15/- plus Rs. 18/- per month as the
dearness allowance and Chowkidars were paid at
Rs. 30/- per month without dearness allowance.
One sweeper was also engaged at Rs. "30/- per
month without D, A. The total strength at the
beginning of each month was as follows:—

Numbers in the month of :—

Posts, April, 1951, May, 1951, June, 1951, July, 1951,
Supervisors - e .l 1 il 1
Compiler Checkers . - - 2 2L 2 0
Sorters - e e IR 12 122 109
Watermen — w 2 2 2 2
Farrash e o 1 1 1 1
Chowkidar - S | 1 1 1
Sweeper i 1 1 1 1

10. Enumeration slips, National Register of
Citizens, House lists, Circle summaries and Enu-
merator’s abstracts etc., were received at the Rewa
Head Quarter from the respective Census Charge
Superintendents between the 15th and 20th March,

1951. Ina few cases they were received as late
as about the end of March, 1951. One lower
division clerk on Rs. 45/- plus Rs. 33/- D. A. was
pul in charge of these records, It may, however,
be noted that some of the Charge Superintendents



“have not been very careful in handling and packing
the papers in proper order as in those cases
National Citizen Registers and House lists etc.,
were found in a chaotic condition and some useful
time was lost in sorting them out of the muddled
heap in a gunny bag, -

For the sorters, 142 sets of pigeon holes were
required. It was, decided to have the pigeon holes
made of burnt bricks, as was done in the Census of
1941 after the Gwalior-fashion. They were very eco-
nomical and fetched a reasonable return when sold
after completion of the sorting work. Accordingly
14,643 bricks were bought at the lowest tendered
rate of Rs. 30/- per 1,000 bricks, delivered at site.
In all 142 pigeon holes were made for the sorters
without any use of lime, mortar or plaster. To
make one a pigeon hole 72 bricks were required.

11. As all the sorters were Hindi knowing and
Compiler-checkers were not sufficiently educated so
as o follow the Sorting and Compilation Instruc-
tions in English, all the sorter’s tickets, compiler’s
posting-statements and the instructions relating
thereto were translated into Hindi and printed at
the Vindhya Pradesh Government Press, Rewa.
The number of Sorter’s Tickets, Compiler’s Post-
ing statements and Instructions relating thereto
printed for the use of sorters and compilers and
the number of forms consumed is given in a state-
ment whichis appended as an Annexure X.

12, Sorting office started to function from ist
April; 1951, At the initial stage of the sorting
work comparicon of the National Registers of citi-
zens with the census slips was under taken and
about 3 weeks were devoted to this checking which
was completed by the 20th April, 1951 for all the 8
districts. Supervisors were required to report on 12
points enumerated in the circular dated 2nd April,
1951 which is attached as Annexure III, This
comparison revealed that there were very few
omissions and the time, labour and money spent on
such a comparison was not worth the results ob-
tained as not more than 1% of the discrepancies
were noticed in some of the districts, Futility of
such a reconcilation has been emphasised even by
the Registrar General of India, in para 3 of his let-
ter No. 3/19/51-RG dated the 12th May, 1951,
Some important omissions were noticed in the
slips or National Registers of areas, where liter-
acy was at its lowest ebb. Such areas were tribal
areas. But considering the time, labour and
money spent on this work it appeared to bea
superfluous task and should be dropped in future
for being undertaken at the Head Quarters. With
the expansion of educational facilities in rural
areas which are now receiving due attention of the
Educational Authorities such a contingency may
not arise as during the next 10 years adequafe
nuimber of sufficiently educated enumerators will
be available for the next census. That will be a
time when people will be more alive to a work of

National importance and may be expected to ex-
tend their willing co-operation in such works,

13. For the treatment in Tabulation Offices
of omissions detected in the slips or entries in the
slips, which were found to be obvious mistakes,
apparent on the face of the records, the Registrar
General drew up a Memo of Instructions for the
guidance of Supervisors and other Officers of the
Tabulation Offices, -a copy of which is attached as
an Annexure IV. From time lo time correction
slips to the Sorting and Compilation Instructions
were also issued. Instructions for making Sorter’s
Ticket 2 were totally changed and revised instrue-
tions were issued.

14. According to the allotted Census Tracts all
papers of one tract were given to each Supervisor,
Papers of one census tract were given at one time
and they were asked to first check all the papers
with the list received from the Charge Superin-
tendents. Defore proceeding with the preparation
of the Sorter Ticket “Q” the sorters were given
the Booklet of Questions and Answers to study
and master it along with the sorting instructions
within 2 days and thus to be fully equipped to
proceed with sorting. Sorter’s Ticket 0" being the
most important ticket called for very close super-
vision. Each sorting team was given a demons-
tration either personally by the Superintendent or
his personal Assistant and-both of thém constantly
spending the whole day in going “round and supér-
vising and explaining the correct method of doing
the Job. The few retired hands, who were enga-
ged as sorters, were not found to be as swift as
the student sorters, ~Of course, the former -could
grasp the procedure more easily and quickly than
the younger ones, On account of. their age the
aged ones could not pass the slips with the speed
the younger ones could do. Such retired hands
who could not march with their other colleagues
were retrenched as the sorting progressed from day "

~to day.

15. Sorting for sorter’s ticket was started
for one district on the 1lth April, 1951, and by
the 21st April, sorting for this ticket had com-
menced for all the districts. Sorting proceeded
with strictly in accordance with the procedure laid
down in the Sorting and Compilation—Instruc-
tions, a copy of which is attached as an Appendix
1. During the first two weeks of Sorting the
average sorting per sorter did not go beyond 600
to 800 slips but after that the average went upto
1,000 to 1,200 slips per sorter per day. A few
smart and deligent sorters even attained the average.
of 1,500 slips per day.

16. Two compilers in a team of 10 sorters
and over were found unable to cope with the work
of preparation of the Primary Census Abstracts.
Two compiler-checkers, while finding little time
to check the slips in the pigeon holes during the
course of sorting could not keep pace with the



progress in the preparation of Sorter’s Ticket “O.”
1 they attended io checking of slips in the pigeon
holes the preparation of the Primary -Census
Abstracts fell in heavy arrears, But as the chec-
king could not be ignored they had to be given
the aid of some very intelligent and smart sorters
to assist them inthe preparation of the Primary
Census Abstracts for the arcles for which Tickets
“0” had been prepared. Such assistants were
only designated as Assistant Compilers without
any increase in their pay or grant of any allowance
or honorarium. They took up the work willingly
because sorters had (o sit on the ground on Tat
Patti and Compilers and Assistant Compilers were
allowed chairs and tables. This was enough
attraction for a sorter to do thc Assistant compi-
ler’s work without any extra remuneration. It was
also very hard for the supervisor to check the
slips when the sorting was in progress and at the
same time check the Primary Census Abstracts,
So when the Supervisor checked the abstracts the
compilers looked to checking of sorting.

17. To keep the sorters and the checking and
supervising staff fully occupied throughout the
working hours four watermen were engaged to
supply drinking water at their seats, All the
necessary materials 4. e., tables, chairs, wooden
boxes, racks, locks, paper, trays, pen knives, rulers,
twine, nibs, inkpots, penholders, needles, gum,
paper and ink tablets were supplied to the Super-
visors for their respective teams. There was a
separate clerks in-charge of the Stationery stores
who was - also responsible to supply it at the
supervisor’s seat, whenever needed,  with the
previous order of the Superintendent, in each
case. Every Supervisor kept an attendance regis-
ter for his team. - This register was initialled
within one hour by the Superintendent or his
personal Assistant; noting down the number of
sorters and compilers present that day. Witha
view to check the correctness of the attendance
noted by the Supervisors the Superintendent or
his Personal Assistant took round of the sorting
section just at the time fixed for the working hour

to start, Similar watch was kept at the time of .

closing the Office so as to see that sorters did not
leave the office earlier. 3 days late upto half an
hour was treated as 1 day’s absence and late by
an hour or so was treated as half day’s absence.
This had the' desired effect and there were very
few cases of coming late or leaving the -office
earlier.

18. Sorting and Compilation consisted of the
following three stages.—

(i) The first stage of this operation consisted
in breaking of the enumeration pads for
each village/ward, sorting of the
slips  for sorter’s ticket “O” and
preparation of the tickets and prepara-
tion of the Primary Census Abstracts
for every tract by each village/ward by
posting figures partly from the National
Citizen Register and parily from the
Sorter’s ticket «0”.

(i1) The second stage of the operation con-
sisted in distributionof slips by liveli-
hood classes in made up boxes; sorting
and preparation of all other prescribed
Sorter’s Tickets 1 to 10 and Sorter's
Ticket (Special); and also Sorter’s
Ticket for question No. 13 about un-
employment; posting of figures from
these Sorter’s Tickets and preparation
of all the prescribed statements and
abstracts, i. e. compiler’s posting states
ments 1 to 15 and compilers posting state-
ments (Special) and livelihood group
abstracts and also’the statements for
unemploXment.

(iif) The third stage of sorting and com-
pilation consisted "in preparation of
the household- sample abstracts from
the National Register of Citizens
in the manner prescribed therefor.

19. Preparation of Sorter’s Ticket “O” began
in right earnest by about the third week of April,
1951 and by the end of May, 1951 this ticket and
the Primary Census Abstracts for 32 tracts out
of 33 census tracts were completed and sorter’s

- boxes for 31 tracts were also made and handed

over to the sorters. Upto the end of June, 1951
sorter’s tickets upto No. 6 were completed by all
the sorting teams but some of the teams had
progressed by then upto sorter’s Tickets 8 and 9,
By the end of July, 1951 all the sorter’s tickets,
compiler’s statements and Census Abstracts of
sample Households were completed and sorting
for question No. 13 about-—unemployment was
also  finished. Sorting teams were, therefore
disbanded from the ferenoon of 1st August, 1951
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20. After the preparation of the Sorter’s Ticket “O” and the Primary Census Abs_tr'acts, final totals
as abstracted were obtained. The following inset shows the districtwise final and provisional totals, and

the difference that was found in them:—

Final Total of 1951 Provisional total of 1951 Diffcrence
e * D A Y r A —_—
State and Districts. Persons Males Females  Persons Mates Famales Actual  Per 10,000
‘ +or—
VINDHYA PRADESH 3574690 1832940 L74L750 3577429 1,834,608 1,742,821 ~2,739 =77
Datia 164314 85398 77916 164215 86460 17,755 +99 +6.0
Tikamgarh . 366165 191610 L7455 3659% . 19L722 174218 +218 €59
Chhatarpur 481,140 254,163 226,977 482,612 254,528 228,084 -1,472 ~3).6
Pafina . 2B703 133275 125428 238563 133318 125265 4140 +54
Satna 555,603 281,201 274,402 554,820 280,845 273975 +783 +14.1
Rewa . 633706 320,181 3135255 636646 320,799 34841 -2,940 -464
Sidhi e G6R302 235,616 228686 464388 235287 29,151 -86 ~18
Shalriol 650,757 330,496 320,261 650,238 330,692 319,546 +519 +79
21. The Registrar General,in para 4 of his ' Not more
letter No. 3/19/51-RG dated the 12th May, 1951, and (ii1) All other sorting work, ¢ than 4 sorter
allotted the following 12 sorter months for a lakh months

of slips.

(i) Sorting for Sorter’s Ticket “O” ‘l Not more

preparation of Primary Census {
d making of boxes |

Abstracts an
for sorting,

(ii) Sorting for

[ (a) Sorter’s tickets

1 and 2 for

General slips.

(b) All sorter’s tic-
kets for sample

slips.

than
4 sorter
J months.

(c) Sorter’s tickets 1 Not more

special and 1 to
6 for displaced

persons,

————

than
4 sorter

J months,

A districtwise statement showing the number
of sorter months, compiler-Checker months and
Supervisor months actually consumed and the
number of Sorter's months, Compiler.checker
months and Supervisor months per lack of popula-
tion is attached as an Annexure V.

It is gratifying to note that with all the possi-
ble alertness and vigilance the sorting work was
completed within the time limit allowed and the
funds provided for the purpose. The cost and
time spent on each sorter’s ticket were as under ;—



No.of Total period occupied Expenditure
No. of daysspent by all the sorters in on preparation
Name of Tickets. 5 0.0 on prepa- the preparation of all  No, of slips sorted  of tickets in-
OTteTS  ration of the tickets, per day cluding com-
- each ticket, - A N - ~  Diler’s state-
ments,
Months Days  Minimum Maximum
Rs. a. p.
1. Comparison of  slips with : )
National Register 145 2,369 78 2) 12,334 31,581 5,325/15/-
2. Sorter’s Ticket 0 41 5.61'2 187 2 12,097 22,865 12,850/1/3
3 ' " Special 144 112 3 22 5922 10,562 272/8/-
4, "y . ' 1 114 2,300 76 20 20,588 49,623 5021/11/-
5 " ” 2 79 666 22 7 19,473 38,286 1353/4/3
6. ” " 3 78 597 19 2 17,904 34,428 860/7/%
7 " . 4 72 647 21 17 19,352 41,899 800/13/9
8. . " 5 81 613 23 23 23,036 46,732 611/3/9
9. " " 6 105 1,749 58 9 31,726 71,583 1,844/13/3
10. " M 7 112 1,290 43 0 66,097 112,883 654/14/9
11. " " 8 107 973 32 13 115,416 183,300 507/10/3
12 ” " 9 106 838 27 28 119,504 199,048 388/3/3
13, » " 10 104 669 22 7 84,844 134,608 463/5/6
14, Scrting for Question No. 13
(Unemployment) 92 n 12 13 94,43) 131,475 435/5/3
15, Statement of sample House-
holds. 94 1,414 47 4 3,265/-

22, Trom the above, it will be seen that in the
comparison of slips with the National Register of
Citizens, and the preparation of the 10 sorter’s
tickets and the statement of Sample Households
and sorting for question No. 13 about unemploy-
ment the number of sorters varied and the total
expenditure for sorting has been Rs. 34,675-6-0.

MAKING THE SORTER’S BOXES.

23. Having economy in -view in the cost of
making boxes for the sorters, tin boxes with lids
were caused to be made of empty Kerosine tins at

Re. 1/8/- each. They proved to be too small for
containing male or female General slips of liveli-
hood classes I, IT and III of one census tract and
were too big for male or female slips of all other
livelihood classes for sample or displaced persons
slips.  So more than one kind of slips had to be
put in one box tied in different bundles. In a
number of tracts the slips of displaced persons
were so few that paper envelops were used to keep
them in, partition of these tin boxes by card boards
was not found to be very satisfactory. There
was, however, no case of any sorters carelessness
of mixing the slips of one group with the other,



24, The making of boxes proved a bit con-
fusing to the staff in the beginning so the following
method was evolved to solve the ditheulty, The
new method was very helpful and every supervisor
followed it easily and thereafter cxpericneed no
difficulty in making the sorter’s boxes.

25, A sizeable pigeon hole of 43 holes was
made from bricks for use in turn by 3 or 4 Super-
visors, The back portion had, however, the sup-
port of the room wall. The following diagram
represents - the pigeon hole made for making the
sorter’s boxes.

Livelihood Classes I 1

I v \ A2} VI VIIL

General Male

,y Female

Displaced persons Male

1 persons Female ..,
Sample Male
Sample Female -

26. Simple and best would have been the
method to have 48 boxes for each tract so that
slips coming into one hole could be transferred to
its corresponding box. But the prescribad number
of boxes was only 2 for each sorter. Tor future
it would not be convenient to prescribe only 2
boxes for a sorter as they are not sufficient for the
purpose for which they are meant. Probably 4
boxes (made from Kerosine oil tins) per sorter
will be enough and it is only then that all the slips
might be properly closed in the boxes and then the
boxes locked. For want of sufficient space in the
box for different kinds of slips cotton cloth bags
of various sizes were made at a cost of Rs. 126/-,

27. Different kinds of slips, where their
number was small, if put in a box were first put in

a cotton cloth bag so that they may not get mixed
at any stage of the operation. - After the boxes
were made the work went on smoothly.

28, The Supervisors and sorters were also
provided with lists of (1) Scheduled castes (2)
Scheduled tribes (3) Unscheduled Backward
Classes and (4) Non-Backward-Classes. Every
sorting team was also given in Hindi version of
the statement showing the Divisions and Sub-
divisions of Industries of services (I.C. E.C.
Scheme) given on' pages 14-25 of the Tabulation
Plan Part II. The list of districts of all the
States of [ndia was received from the Registrar
General and copy thereof supplied to the Compilers
and Tabulators for their reference.
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CHAPTER III
TABULATION

29. Registrar General’s Memorandum No,
693/50-RG dated the Znd July, 1950, about Census
Tabulation—forms and procedure is given at
pages 1--3 of the Tabulation Plan, a copy of
which is attached as an Appendix IT. A reference
to it will indicate that unlike 1931 and earlier
Censuses, enumeration in 1951 had to be done
direct on slips which were later hand sorted in the
same manner asin 1941 census. But at this Census,
in addition to the sorting of the slips to produce
the tables essential census information relating to
every person enumerated in every village and
every town/ward in the National Register of
Citizens has been incorporated. This time four
main differences in the procedure for Tabulation
adopted at the 1931 and earlier censuses have been
made. These are explained below :—

(i) Substitution of Economic Classificalion
for classification based on Religion.

Inthe past, census slips were, at the very
outset, sorted on the basis of religion, and the
figures of population by religion thus obtained
were the basis of village—statistics. The separa-

tion of slips by religion and sex was maintained -

throughout the sorting operations; and thus certain
census characteristics were cross tabulated by
religion. During the tabulation of the 1951 census,
the slips have been sorted, in the first instance,
into the following eight livelihood classes of the
population :—

AGRICULTURAL CLASSES

I. Cultivators of land wholly or mainly own-
ed; and their dependants.

II. Cultivators of land wholly or mainly un-
owned; and their dependents.

Cultivating labourers ; and their dependents,

Non-cultivating owners of land; agricul-
tural rent receivers and their depen-
dents.

NON-AGRICULTURAL CLASSES

Persons (including -dependents) who derive
their principal means of livelihood from:—

V. Production (other than cultivation).
VI. Commerce.
VII. Transport. .
VIIL. Other services and miscellaneous sources.
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The resulting figures have been given in
the Primary Census Abstract for every
village and ward in town and this Abs-
tract is the basis for village statistics.
The slips, as thus initially separated,

were kept separate throughout the sorting

_operations,

(#) The concurrent 10% sample.

When the slips are initially sorted, a ten per
cent sample were taken out. The figures required
for the Economic Table (which are the first ones
to be prepared) have been compiled separately for
the 90% slips and the 109 sample. The two
results have been combined to produce figures for
the total population. The operation on the 90%
slips and the 10% sample proceeded simultaneous-
ly. There has thus heen a record for every Census
Tract in each district, of the comparison  between
10% sample figures and the total figures; for the
Economic Tables, as. well as many other tables.
The ‘Age Tables’ have, however, been constructed

only from 10% sample.

(i#) Household size and composition.

In the past censuses, the characteristics of
individuals only were tabulated. At this census,
certain characteristics of households have been
sorted andabulated. It was not possible to hand
sort for houscholds slips which related to indivi-
duals. The National Register of Citizens which
gives the details of the individuals arranged by
households has been utilized for this purpose, The
study of the households has to be made on the
basis of a 4% sample of households. An abstract
from the National Register of Citizens called the
“Census Abstract of Sample—Households” is the
first prepared for the Sample Households. The
construction of household (size and composition)
table is based on this abstract.

(i) Preservation of Census Records and
Registers.

In the past, the abstract (first prepared in the
process of sorting and compilation) was used for
compiling village statistics, which were retained
as unpublished administrative records. At this
census, the following records (prepared during the
process of sorting and compilation) have been
brought together and bound in a single manuscript
volume called the district Census Handbook:—

(i) District Census Tables (furnishing dis-
trict data with break up for census
tracts within the district).

(ii) Census Abstracts:—

(a) Primary Census Abstracts
~ (b) Occupational Abstracts, and
(¢) Census Abstracts of Smali Scale In-
dustries,

The Sample Household Abstracts will be
found together in a single manuscript volume sepa- -



rately. The mode of preparation of Primary
Census Abstracts is described in the notes appear-
ing on pages 10 to 14 of the Tabulation Plan, copy
of which is attached as Appendix II. The Occu-
pational Abstracts have been compiled from Sor-
ter’s Ticket prepared during the sorting of slips
for the Economic Tables. The census abstract of
small scale industries has been compiled from
Feturns of the census taken through the Revenue
Department Staff, ,

The District Census Hand Books with the
addition of some important and useful information
relating to the districts have been printed and
published in the same manner as “Village Statis-
tics” in the past. The cost of their printing and
publication has been incurred by the Vindhya
Pradesh Government. The Sample Household
Abstract has not been published, Together with
Nation Register of Citizens, it will be used for
purposes of reference and also as a Sampling Base
for population Surveys in the inter-census decade,
One of the columns of this Abstract is designed to
facilitate the taking of sub-samples of the different
livelihood classes separately.

The following tables have been prepared and
published for the 1951 census :—

A. GENERAL POPULATION TABLES.

L Area, Houses and Population, ;
II. 'Véri;itio'n in Population during fifty
years.

ML Towns and villages classified by popula-
tion.

IV. Towns classified by population with varia-

tion since 1901.

V. Towns arranged territorially with popula—-”
tion by livelihood classes.
BR.  ECONOMIC TABLES.

1. Livelihood classes and sub-classes,
T1. Secondary means of livelihood,

Employers, Employees and Independent

1L,
workers in Industries and services by
Divisions and Sub-divisions, N
C. HOUSEHOLD AND AGE (SAMPLE)
TABLES,

I. Household (size and composition).
1L
I1L.
IV,

Livelihood classes by Age Groups.
Age and civil condition,
Age and Literacy,

Single year age returns,

10

D. SOCIAL & CULTURAL TABLES.
L. Language (i) Mother Tonguge (ii) Bilin-

gualism,
II. Religion.
IIT.  Scheduled castes and Tribes,
IV. Migrants.
V. Displaced persons by district of origiﬁ and
date of arrival.
V. (i) Displaced persons by year of arrival,
(ii) Displaced persons by livelihood classes.
VI Non-Indian Nationals
VII. Livelihood classes by Educational stand-

ards.

. Acopy of the form of each of the tables and
the notes indicating the mode of their preparation
are given inthe Tabulation Plan. They are not

~ being mentioned here as no useful purpose will be

served by reproducing them in this report. Com-
parison between the foregoing tables and those pre-
pared for the 1931 census is, however, explaimed

in the following paragraphs :—

A. GENERAL POPULATION TABLES:-—
Tables I, I1 and IV follow the 1931 model withoist
change. Table IIT follows an old table and pro-
‘vides some more information. Sex details are
given for each group of towns and villages, The
groups in the table are arranged under three major
group, for each of which the number of towns and
villages and population by sexes are also given.
The change was necessitated with reference to 2
recommendation of the population commissiog of -
the United Nations.

The basis of table V differs from the 1931 cen-
sus. In the 1931 census the population of
ind.lv.idua] towns was shown classified by
religion. Now it gives the same informa-
tion under livelihood-classes instead of
religion,

(i) B. ECONOMIC TABLES.—These cor-
respond to the “Occupation or means of Livelitiogd
Table” prepared at the 1931 census. The -forms
as well as the contents of these tables, have been
recast completely. This is the most important
among the changes made in census tabulation and
is fully explained in a separate memorandum on
the Indian Census Economics classification Scheme
(Part (I1), a copy of which is attached as an An.
nexure VI,

(iii) C. HOUSEHOLD AND AGE (SAM-
PLE) TABLES.—Table I household (size and
composition) Table is new as already explained in
para above,



Table 1T, ITT, IV and V have been prepared on
the 10% sample slips. Table II (Livelihood Clas-
ses by age groups) is new. Table IIT and I'V cor-
respond to similar tables of the 1931 census. In
the past, it was customary to apply a smoothing
formula to the actual age returns. The published
tables contained only the smoothed figures. This
was done in order to offset the observed prefer-
ence for particular digits (especially O) in actual
age retuins. At this census, tabulation proceeded
on the basis that the census should publish the in-
formation as actually furnished by the people.

. (iv) D. 50CIAL AND CULTURAL
TABLES :—

Tables I (Language), II (Religion and IV
(Migrants) correspond to similar tables prepared
at the 1931 census. The form of Table 1 has been
simplified in so far as it relates to Mother tongue.
Tablés IV (Migrants) is in the same form as the
Birth place table of the 1931 census. Table III
furnishes the numbers of the scheduled castes
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and scheduled tribes. The numbers of Anglo-In-
dians has been indicated on a fly leaf, Other race-
caste-tribe data published in 1931 and prior censuges
has not been published.

Table V is new and relates to displacement of
population consequent on partition.

Table VI relates to Non Indian Nationals.

Itis new and based ona suggestion made by
the United-Nations Population Commission,

Table VII is also new. It is designed to show
the distribution of educated men power among the
different livelihood classes.

(V) E. SUMMARY FIGURES FOR DIS-
TRICTS :—This table furnishes selected data, by
districts in the All Tndian Table and correspond-
ingly by Tehsils in the State Tables. The selected
data is in~the same form as in previous censuses,
but livelihood classes have been substituted for re-
ligion,



30. A table for the use of the Backward
Classes Commission was prepared in the form, a
specimen copy of which is attached as an Annex-
ture VI. This table was prepared with the help
of the Compiler’s Statement No, 11. The figures
in this table are treated as provisional and have
not, therefore, been published, because it is not
yet known which castes will be declared as Back-
ward Classes by the Backward classes Commission.
A nominal roll of backward castes (provisional)
was, however prepared.

31, Along with the All India Tables the fol-
lowing subsidiary Tables of 1 to 7 series were
also prepared on the prescribed forms:—

SUBSIDIARY TABLES SERIES L

1.1 Area and population, actual and percentage by
tehsil density.

1.2 Variation and density of General Population.

1.3 Mean decennial growth rates during three
decades General Population.

1.4 Immigration,

1.5 Emigration.

1.6 Migration between the State and other parts
of India.

1.7 Variation in Natural population.

1.8 Livelihood pattern of General population.

SUBSIDIARY TABLES, SERIES 2.
211
22
23

Distribution of population between vitlages.
Variation and density of Rural population.

Mean decennial growth rates during three
decades Rural population.

24 Livelihood pattern of Rural population,

SUBSIDIARY TABLES, SERIES 3
31
32
33

Distribution of population between towns,
Variation and density of Urban population.

Mean decennial Growth Rates during three
decades Urban population,

34
35
36

Town classified by population.
CitieS.uu....Chief figures,

Number per 1,000 of the General population
and of each livelihood class who live in
towns. :

3.7 Livelihood pattern of Urban population.
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41

42

43

44

45

46

47
+8

49

5.2

54

SUBSIDIARY TABLES, SERIES 4

Agricultural classes per 1,000 persons of

" General Population; number in each class

and sub-class of 10,000 personsof all agricul-
tural classes and comparison with agricul- -
tural holdings by size. :

Number per 10,000 persons of Livelihood
Class I in each sub-class; secondary means
of livelihood of 10,000 persons of livelihood
Class 1. :

Number per 10,000 persons of Livelihood class
IT in each sub-class, secondary means of live-
lihood of 10,000 persons of livelihood Class IL.

Number per 10,000 persons of livelihood
Class I1I in each sub-class secondary means
of livelihood of 10,000 persons of livelihood
Class IIL

Number per 10,000 persons of Livelihood
Class IV in each sub-class; secondary means
of livelihood of 10,000 persons of livelihood
Class IV,

Active and semi-active workers in cultiva-
tion.

Progress of cultivation during three decades.

Components of cultivated area per Capita
during three decades. .~ :

Land area per Capita (1951)and trend of
cultivation per Capita during three de-.
cades. '

SUBSIDIARY TABLES, SERIES 5

Non-agricultural classes per 1,000 persons
of General population; number in each class
and sub-class per 10,000 persons of all Non-
agricultural classes and numbers of employ-
ers, employees an independent workers per
10,000 self-supporting persons of all Non-
agricultural classes. .

Number per 10,000 persons of livelihood
Class V in each sub-class; number per 10,000
self supporting persons of livelihood class V
who are employers, employees and indepen-
dent workers; secondary means of livelihood
of 10,000 persons of livelihood class V.

Number per 10,000 persons of livelihood
Class VI in ech sub-class; number per 10,000
of self supporting persons of livelihood
class VI who are employers, employees and
independent workers; secondary means of
livelihood of 10,000 persons of livelihood
class V1.

Number per 10,000 persons of livelihood class
VII in each sub-class, number per 10,000 self
supporting persons of livelihood Class VII



55

56
57

58

359

510

51

—

who are employers, employees and indepen-
dent workers; secondary means of livelihood
of 10,000 persons of livelihood Class VIL

Number per 10,000 persons of livelihood
Class VIII in each sub-class; number per
10,000 self supporting persons of livelihood
Class VIII who are employers, employees
and independent workers; secondary means
of livelihood of 10,000 persons of livelihood
Class VIIIL. : .

Comperative data from General population
Census, Census of small scale industries and
factory returns.

Territorial distribution of 10,000 self sup-
porting persons of all industries and services
in the State (by divisions).

Territorial distribution of 10,000 self sup-
porting persons in the State engaged in
Primary Industries not elsewhere specified
(by sub-divisions).

Territorial distribution of 10,000 self sup-
porting persons in the State engaged in
mining and quarrying (by sub-divisions).

Territorial distribution of 10,000 self sup-
porting persons in the State, engaged in
processing and manufacture food-stuffs,
Textiles, leather and products thereof.

Territorial distribution of 10,000 self sup-
porting persons in the State, engaged in
processing and manufacture metals Chemi-
cals and products thereof (by sub-

- divisions).

512

513

514

515

516

Territorial distribution of 10,000 self support-
ing persons in the State, engaged in process-
ing and manufacture not elsewhere specified
(by sub-divisions).

Territorial distribution of 10,000 self sup-
porting persons in the State engaged in cons-
truction and utilities (by sub-divisions).

Territorial distribution of 10,000 self sup-
porting persons in the State, engaged in
Commerce (by sub-divisions).

Territorial distribution of 10,000 self sup-
porting persons in the State engaged in
Transport, Storage and communications (by
sub-divisions). .

Territorial distribution of 10,000 self sup-
porting persons in the State engaged in
health, education and public administration

- (by sub-divisions).

Territorial distribution of 10,000 self sup-
porting persons in the State engaged in
services not elsewhere specified (by sub-
divisions). -

13

SUBSIDIARY TABLES, SERIES 6

6‘1 Persons per 1,000 houses and houses per
100 square miles and comparison with past
censuses. -

62 Number of households per 1,000 houses and

distribution by size of 1,000 sample house-
holds of Rural and Urban population.

6:3 Family composition of 1,000 households of
the General population,

64 Female per 1,000 males (General, Rural and
Urban population) and comparison with
previous censuses,

65 Females per 1,000 . males in agricultﬁral
classes and sub-classes.

66 Females per 1,000 males in Non-agricultural
classes and sub-classes.

67 Marital status of 1,000 of each sex:of General
population and comparison with previous
censuses.

68 Age distribution of 1,000 married persons of
each sex and comparison with 1941 census.

69 Infants per 10,000 persons. :
610 Young children (aged 1-4) per 10,000

persons.
6:11 Boys and Girls (aged 5-14) per 10,000
persons, ‘
612 Young men and women " (aged 15-34) per
10,000 persons. '
6:13 Middle aged persons (aged 33-54) per 10,000
persons, s

6'14 Elderly persons (aged 55 and over) per 10,000
persons.

SUBSIDIARY TABLES, SERIES 7

71 Progress of literacy. ,
72 Literacy standard of livelihood Classes.

7'3 Educational services and research.

Subsidiary tables 1-3, 23 and 3-3 about Mean
Decennial Growth Rates during three decades of
General population by Rural/Urban break up
could not be prepared for want of figures as births
and deaths were not registered in the integrating
states of Bundelkhand and Baghelkhand. No
proper record was maintained even in Municipal
towns. It was in the year 1950 that orders were
issued for maintenance of records of births and
deaths for which the Sales Tax and Excise Com-
missioner was also appointed the Registrar of
Births and{Deaths. He was asked to supply figures
even for a year or six months to give an idea of
births and deaths rate but le could not supply as
nothing tangible had been done in that direction,



32. Vindhaa Pradesh Government wanted
village wise figures of scheduled castes and sche-
duled tribes. These figures were sorted out from
the National Register of Citizens for which work
16 sorters at Rs, 50 per month each without dear-
ness allowance were engaged for one month, The
expenditure of Rs, 800 on this account was incurr:
ed by Vindhya Pradesh Government.

33. Tabulation staff. For the preparation of the
above tables eight tabulators on pay Rs. 75 each plus
usual dearness allowance and assistant tabulators,
some on pay Rs, 45 and some on Rs. 35 plus D. A.
were employed from 1st August, 1951. But for
the A series tables 4 Assistaat tabulators on Rs. 43
plus D. A. were engaged from 16th April, 1951,
who continued upto about the end of July, 1951,
after which they left the office to join the colleges
‘of which they were students. Along with the cons-
tructions of the All-India Tables the preparation
of subsidiary tables was also undertaken and from
among the Assistant Tabulators, 4 Assistant Tabu-
lators at Rs. 35 each under supervising Tabulators
were deputed. Tabulators were selected from
amongst the Supervisors and the Assistant Tabula-
tors from amongst the Compiler-Checkers. But
after about a month's working it was found that
the supervisor Tabulators were no bettert han some
of the Compiler-Assistant, Tabulators in the cons-
truction of tables and so intelligent and energetic
assistant tabulators were promoted as Tabulators
on an increased pay of Rs. 55 plus D. A. Their
number was reduced from time to time: according
to the volume of work. Their supervision was
entrusted to Shri Beni Madho, Head Tabulator to
the Personal Assistant and the Superintendent
also watched the progress of the construction of
the tables very frequently. Their number varied
from month to month as follows:—

Month  No, of Tabulators Na. of Asstt. Tabulators
August, 1951 14 9
September, 1951 13 8
October, 1951 12 7
November, 1951 15 2
December, 1951 12 2
January, 1952 9 1
February, 1952 9 1
March, 1952 3 2

DISTRICT CENSUS HAND BOOK

34. For collection of data for the District
Census Hand Book a small section with 8 clerks on
Rs. 25 plus D. A. each under a Supervisor, who was
a retired official, was opened. This section func-

tioned from June, 1951 to March, 1952, To facilitate -

reference to villages of an administrative Unit an
alphabetical list of villages for each tehsil was also
prepared by this section for the District Census
Hand-book. Expenditure on this section was
approximately Rs. 3,000. The staff employed on
this work in €ach month was as under:
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Month Number of clerks
June, 1951 8 -
July, 1951 8
August, 1951 8.
September, 1951 7
October, 1951 8
November, 1951 6
December, 1951 3
January, 1952 3
February, 1952 3
March, 1952 73'

SORTING AND TABULATION
EXPENSES :

35, The total expenses on sorting and tabula-
tion excluding the cost of forms for sorter’s
tickets and Compiler’s statements were as fol-
lows :-—

Expenses on

Months. , -
Serting  Tabulation °
Rs. a.p, Rs. a. 1,
1. Agpril, 1951 297 7 0
2. May, 1951 we 9607 00
3. June, 1951 o 8068613 0
4, July, 1951 w 1166 5 0 -
5. August, 1951 8,985 2 o
6. September, 1951 1,740 9 &
7. October, 1951 147510 0
8. November, 1951 - 1471 6 0
9. December, 1951 L1444 ¢
10. January, 1952 e 913 0 0
1l. February, 1952 868 13
12. March, 1952 300 00

36. The amount of expenditure on purchase
of stationery e.g. twine, inkpots, penholders, pen-
cils, gum, chalk, needles, pins, nibs, etc. for the
tabulation office was Rs. 538.3-6.

37. Sorting and Compilation Instructions and
the Tabulation Plan issued by the Registrar Gene-
ral of India were s6 exhaustive and detailed that -
no particular difficulty was experienced in sorting
and compilation and construction of the tables,



The Supervisors were required to submit at the
end of each week of sorting a weekly progress re-
port on the prescribed form No. 6 given in the
Sorting and Compilation Instructions. Monthly,
progress reports on the basis of the weekly pro-
gress reports were duly submitted to the Registrar
General to acquaint him with the progress of work
of each month, After the close of the Tabulation
»work fortnightly progress reports for the work.be-
ing done in the office of the Superintendent were
also submitted to him, The following inset shows
the dates on which tables of various series were
submitted to the Registrar General :—

Name of 1ables. Date of submission.

1. Primary Census 6 61951 for Datia & Tikam-

Abstract. garh district,
1 81951 for  Chhatarpur
district.
22 6 1951 for Panna district.
1 71951 for Satna district,
5 7 1951 for Rewa district.
22 61951 for Sidhi district.
26 6 1931 for Shahdol dist-
rict.
2a | 9 71051
3. A 11 11 71951
4 A I 17 7 1951
5. A IV 24 7 1954
6. A V 24 71951
7. B 1 17 91951
8. B 1 Displaced per-
sons 17 9 1951
9, B 1I 15 10 1951
10. E Summary 22 101951
11, C 1 22 10 1951
12, B 1I Displaced per-
sons 24 10 1951
13. B 111 8 11 1951
4. D V 12 11 1951
15. C II Sample and
Displaced per-
sons 16 11 1951
16. C III Sample and
Displaced per-
sons 23 11 1951

17. E Summary Tractwise 29 11 1951
18. C 4 Sampleand Dis-
placed
19, B 11l for displaced per-
sons 10 12 1951
C 'V Sample and Dis-
placed
21, D-IL D-t}, D-111, D-VI
& D-ViI
22, DIV
23. Subsidiary tables from
1 series to 5 series,
Subsidiary tables of 6
series .

25, Subsidiary tables of 7
SEFIES

312 1931
20,
12 12 1951

13 12 1931
9 11952

28 21032
24,
9 41952

25 81952
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CHAPTER IV.

SAMPLE VERIFICATION OF 1951
CENSUS COUNT.

38, With a view to ascertain the standard of
accuracy and completeness of count achieved at
the 1951 census. V. P. Government also like other
States of India undertook at the instance of the
Government of India a scientifically organised
verification of the 1951 Census Count. The pur-
pose was to make a difinite ascertainment of the
degree of error that may be present in the Census
Statistics, Inreaching its decision the Government
of India was influenced by certain observations
contained in a review of population census me-
thods of all countries published by the Secretariat
of the United Nations. In this review it has been
stated that “a Scieatific appraisal of the accuracy
of the census results has been avoided by Official
Statistical Agencies of some countries. The result
is an unfounded impression in the minds of un-
critical users of the figures that they are perfectly
reliable, - In some countries there is a progressive
tendency to discuss frankly the defects in Census
Statistics, but unless this practice becomes General
it will be difficult to determine with any precision
the degree of unreliability of the figures for most
areas of the world”. The authors of the review
have Stated that “the completeness of enumeration
can be estimated by a weli planned verification car-
ried out immediately, after the original enumera-
tion in a scientifically selected sample of areas”.

The sample was intended to be a random sample
of the approximate dimension of one in one thous-
and alming at a determination of the percentage of
error present in the census count, either in the
form of under-enumeration or over-enumeration,
and not at an investigation of the correctness or
otherwise of answers to any of the census ques~
tions.

39. Accordingly, selection of Sample House-
holds for this verification was done in accordance
with the instructions contained in Annexure I to
the Registrar General's Memorandum No, 2/26/51
—RG dated the 31st March, 1951. A copy of this
Annexure together with a copy of the instructions
for filling the sample Verification Form is append-
ed to this report as an Annexure VII,

The actual work of verification was desired to
be entrused lo Magistrates but in the opinion of
the State Government absence of the Magistrates
from Head Quarters for any lengh of time would
be detrimental to Government, and so Tehsildars,
who were also the IT Class Magistrates were en-
trusted with this work and instructions were issued
accordingly by the Government on the 9th May,
1951. The work of selection of Sample House-
holds was entrusted to an experienced official,
who was engaged on daily wages system at Rs, 3/-
per working day. A junior clerk at Rs. 25/- plus



usual dearness allowance was deputed to assist
him in copying the relevent portion from the
National Register of Citizens. The section func-
tioned from May, 1951 to September, 1951. The
Samples Verification forms with their columns 1
to 5 duly filled in by the Tabulation office were
sent to the Chief Verification Officers.

40. The Verification Officers (Tehsildar-Magis-
trates) and the Chief Verification Officers (Addi-
tional Deputy Commissioners) could not furnish
the verification results within the prescribed period
and took unusually a long time simply because of
their pre-occupation with the most important work
of the approaching General elections for the State
Legislative Assembly and the House of the Peo-
ple. The forms with their culumns 6 1o 20 duly
filled in were, however, received back in the Census
Office by about October, 1951.

RESULT OF VERIFICATION.

: 41. The result of Sample Verification of the

1951 Census Count is tabulated by Urban/Rural
break up in Annexure VIIT attached to this report.
Tt will be seen that out of 695 selected households
with 3004 persons, 672 household (597 rural and 75
urban) were actually verified. Number of persons
omitted from enumeration was recorded as 28 and
the number of persons found fictitiously entered was
9. Thus for 3004 enumerated persons, 19 persons
are found to have been omitted from enumeration.
This averages to 0.62%. Therefore, on the total
population of Vindhya Pradesh, with is 3,574,690
persons, the total number of persons to have been
omitted would come to 22,609. So if the enume-
rators erred they erred on the side of under enume-
ration rather than over enumeration.

TOTAL EXPENDITURE OF CENSUS

42. The Budget allotment of the total annual
expenditure since the Census Office was opened to
the closing of the organisation under the various
heads of accounts is given in the statement attached
asan Annexure IX. The total expenditure on
the Census of Vindhya Pradesh has been
Rs. 1,50,750/9/6 which comes to 5.7 pies per head.
The expenditure of about Rs.14,000/- for the half
year (September, 1953 to February, 1953) has not
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been included as that expenditure mostly relates to
“Improvement of population Data”. The above

expenditure 1s exclusive of the cost of printing

and binding of the District Census Handbooks as
the same has been met by the Vindhya Pradesh
Government. This expenditure does not also
include the cost on census slips and Paper used
for printing of sorter’s Tickets and Compiler’s
posting Statements. The following four costing
statements showing various heads of accounts are
attached as Appendices.

RECORD FOR THE USE OF NEXT CENSUS.

43. According to the order of Registrar .

General, India, all the Census Records were handed
over to the officer nominated by the state Govern-
ment. So all files, Census.Reports from the other
states of India and miscellaneous records were
handed over to the Chief Electoral Officer, Vindhya

Pradesh, Rewa, a list of which is attached as an '

Appendices II1.
PRINTING OF CENSUS PUBLICATIONS,

44, On account of heavy pressure of printing
work of Vindhya Pradesh Government, Govern-
ment Press was unable to print all the census pub-
lications. Only District Census Handbooks were
printed at the Government Press, Rewa as being
the State Government publication. - For printing
of other census publications, tenders from the
private presses were called. For printing of the
following publications, tender of (Raja) Ram
Kumar Press successors to Newal Kishore Press,
Lucknow was ‘accepted by the Registrar General
India,

L. Administration Report Part I (Enumeration)

2. Administration Report Part IT (Tabulation) -

3. Census Report Part T along with subsidiary
tables. )

For printing of only Gensus Tables tender
of Brij Kaushal Press, Allahabad was accepted by
the Registrar General, India. Printing materials
were supplied to both presses during the month of
July, 1952 and the printing was completed in
February, 1954 ’

.



ANNEXURE I

Draft Memorandum on the Organisafion of
Census Tabulation Offices

1. CENSUS TRACT. The prescribed census
tables should be compiled for each district by
census tracts. (Thereafter, District tables will be
compiled into State tables and State tables into all
. India table). Alistof tracts (arranged by States)
is appended. (Appendix I). -7

[Note. The basis of delimitation of tracts is
specified in para 2 at page 10 of part I of the
census 1951, Tabulation Plan, If Superintendents
have any modifications to suggest, they may do so.
Modifications would be desirable where, otherwise,
the tract might be unduly smalle.g. A non-city
urban tract with less than 50,000 population of a
rural tract with less than 1,00,000 population. The
suggested modifications will be discussed at the
tabulation conference, the list of tracts finalised
and attached to this memorandum as Appendix IJ.

2. CENSUS REGIONS. For purposes of
corganisation of tabulation offices, India will be
divided into 5 regions.
the names or regions districts comprising each
region and the number of urban and rural tracts
in each districts and the region as a whole is
appended (Appendix II).

[Note. Superintendents are already consider-
ing the location offices. The proposals of Superin-
tendents regarding delimitation of regions will be
discussed in the Census Tabulation conference,
finalised and attached to this memorandum as
Appendix.IT}.

3. SUB-DISTRICTS. Sorting and compi-
lation will be organised within tabulation offices on
a territorial basis by dividing every district into
sub-district. Where the district ’s already divided
into different areas representing the territorial
jurisdiction of sub-divisional Magistrates these
area should ordinarily be suitable for adoption as
sub-districts for census purposes also. If however
any of them happens to be unduly small it might
be necessary to constitute sub-districts on the basis
of an ad hoc grouping of census tracts, Broadly
speaking a census sub-districts should have a popu-
lation of not less than 3 Lakhs and not more than
5 Lakhs. In some States districts are small units
having - population following within the above
limits, The entire district should be treated asa
census sub-district in such cases.

[The delimitation of sub-districts is left to the
discretion of census superintendents].

4. SUB-REGIONS. Supervision and con-
trol of sorting and compilation staff will be or-
ganised also on a territorial basis by dividing each
region into sub-regions. Each . sub-region should
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A statement showing

consist of two or more continguous districts group-
ed together so as to comprise approximately 10
sub-districts. No district should be included in
more than one sub-region,

[Note. The delimitation of sub-regions is
left to the discretion of census superintendents].

5. ORGANISATIONAL CHART. A chart
showing the standard type of staff set up in the
orgamsation of every tabulation office is appended
(Appendix III).

[A draft chart has been prepared and attached
to this memorandum as basis of discussion in ihe
census tabulation conference. This will be finilis-
ed after discussion and attached as Appendix
111].

6. DEPUTY SUPERINTENDENT. This
is the designation of the Officers-in-Charge of the
Tabulation Office, who will be responsible to the
Superintendent for the entire working of the office,
He wili be assisted by one Technical Assistant and
as many Administrative Assistants, as there are
sub-regions.

7. SORTING

AND  COMPILATION

‘TEAMS. There will be one sorting and compila-

tion team for every sub-district, Each team will
consist of 1 Supervisor, 2 compiler checkers and
about 10 to 15 sorters. The actual number of
sorters working in a team should be adjusted by -
the Deputy Superintendent from time to time in the
light of ascertained requirements so as to maintain

~an even rate of progress and finish the work

simultaneously of all sub-districts. In fixing the
total number of Sorters required for the entire
tabulation office, the scale of one sorter per 25,000
population should be regarded, as the normal stan-
dard. Subject to minor adjustment, this may also
be adopted for purposes of distribution of strength
between different teams, :

As far as possible, each sorter should be

_ entrusted with the sorting of slips belonging to one

and the same livelihood class, While distributing
“General” slips to sorters, the following should be
regarded as the normal standard,

(i) Sorters handling agricultural livelihood
classes should be given about 4G thousand
slips,

(i1) Sorters handling non-agricultural classes
should be given about 20 thousand slips.

(iif) Where sample slips or displaced persons
slips are distributed, smaller numbers will
be suitable. Different sorters should be
employed for handling “General" slips,
sample slips, and “Displaced persons”
slips. In every case the same sorters should
handle the male and female slips of the
same discription. It would be necessary in



many cases to entrust slips of the same
livelihood, classed relating to different
tracts to the same sorters, This would be
particularly necessary in respect of “Dis-
placed persons” slips in most states in all
stch cases great care should be taken to
secure that slips relating to different tracts
are never mixed up.

It will be duty of sorters to produce all the
prescribed sorters Tickets from the
slips”.

It will be the duty of Compiler Checkers.

(a) To check the sorting while it is procee-
ding.

and (b) to post figures from the sorters Tickets
as well as the National Register in the
Primary Census Abstracts and all the
prescribed compilers posting statements
and abstracts.

Compiler Checkers should always work in
pairs. The division of work between
the partners should be effected as
below :—

While preparing the Primary Census Abstracts
different tracts should be allotted to each of the
two compilers. While preparing compiler’s posting
statements one of the two compiler checkers should
be entrusted with male slips and the other with
female slips. Every abstract or posting statement
relating to a sorting and compiler team should be
signed by both compiler checkers of the team, one
in token of posting and the other in token of
checking.

The supervisor will be the Captain of the team
and will be held respousible for instructing and
supervising the work of sorters and compiler
checkers in the team.

8. Adwinistrative and Technical Assistants,
Each administrative assistant will be responsible
for supervising and controlling the -work of all
sorting and compilation teams of his sub region.
In particular it will be his special responsibility
to maintain aclose walch over out put, and the
satisfactory working of the piece work system of
payments for sorters,
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The Technical Assistant will have a special
responsibility for theCorrectness, classification and
accuracy of figures supplied by all the sorting
compilation teams.

8. He will be Head of the Central Tabulation
Branch and personaliy responsible for its work.

9. Central Tabulation Branch. It will be duty
of the Central Tabulation Branch to reach the
census slips National Registers and other papers
relating to the enlire region and distribute them
to the sorting and compilation teams and then it
will recieve the Primary Census Abstract, Compi-
lers posting Statements and all other prescribed
abstracts. These figures will relate to tracts
The Central Tabulation Branch will be responsible
for checking these figures and preparing the pres-
cribed districts tables from the tract figures. It
should devise ways and means of applying indepen-
dent checks on the correctness of all the figures
supplied by the sorting and compilation teams and
it should certify the accuracy of the tables pro-
duced. The branch will be headed by the Techni-
cal Assistant who will have tabulation clerks.
working under him, at the rate of two for each
sub-region. Fach clerk should be made responsi-
ble for checking and preparation of tables relating
to specified districts.

Note. These tabulation clerks should also be
specially trained by the Technical Assistant to allot
group Code Nos. for Sorters Ticket numbers 2
after they are prepared by sorters and before
livelihood group abstracts are prepared by compiler
checkers. «

The record keeper of the Tabulation Office will
be located in this branch, (It may also be equipped

- witha calculating machine for handling figures.)

10. Establishment and Cash section. A small
section working directly under the Deputy
Superintendent should be responsible for mainte-
nance of accounts, receipt and disbursement of
cash, and the administration of the establishment
of the tabulation office. Correspondence -with
outside offices which is expected to be very light
should also be handled in this section.
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. ANNEXURE II
(a) Division of 8 district into 11 census sub-district for sorting purposes in Vindhya Pradesh
_(b) Distribution of work among the 11 sorting team.

Censtitution of
the sorting team

) Serial for each sub-dist-
* 1951 Serial  No. of Population rict
Location Code  Popula- Census Tracts in each Popula- No.of  census Of cach A ——m
No. and Name of tion of district with their loca- tionof cemsus  tract oo s sub- - "
District 1951 tion Code No. - each census sub-  incen- d';lt el
Tract division Sus sub- 1528 2 5%
division T =s 8
1] [~ "] It
a & T
2 Q [+
. IR
1. Datia 164314 1. Tehsil Datia 66,336 1 1 164,314 2 6
’ 2. Tehsil Seondha 60,253 2
3. All-towns 37,725 3
2 Tikamgarh 366,165 4 Tehsil Tikamgarh 124,821 2 4 366,165 1 2 15
5. Tehsil Jatara 125,108 5
6." Tehsil Newari 95,994 6
7. Al-Towns | 20,242 7
3. Chhatarpur 481,140 8. Tehsil Chhatarpur 205,188 3 8 431,140 1 22
9. Tehsil Bijawer 127,966 9
10. Tehsil Laundi 98,836 10
11. All-towns 49,150 11
4. Panna 258,703 12, Tehsil Panna 97,003 4 12 238,703 1 2
' 13, -Tehsil Ajaigarh 41,849 13
14, Tehsil Pawai 97,752 14
. 15. All-towns 22,097 15
5. Satna 535,603  16. Tehsil Raghurajnagar 208,833 5 16 347,511 1 2 1z
17. Tehsil Maihgr 77,313 6 17 208,092 l 2 1F
18. All-towns 61,365 18
19. Tehsil Nagod 96,939 19
20. Tehsil Amarpatan 111,158 20
6, Rewa 633,706 21. Tehsil Hazur 147,025 7 20 %72 1 2 1
22, Tehsil Sirmour 148,972 8 ‘ 22 276,934 1 2 12
23, All-towns 60,775 23
24, Tehsil Maugan;j 162,018 24
25. Tehsil Teonthar 113,916 25
7. Sidhi 464,302 26, Tehsil Gopadbanas 266,111 9 26 464,302 1 2 18
27, Tehsil Deasar 113,656 27
28, Tehsil Singrauli 84,535 28
8. Shahdo! 650,757 - 29. Tehsil Sohagpur 314,112 10 29 314,112 1 2 12
30. Tehsil Bandhogarh 115,221 1 30 336,645 1 2 14
31, Tehsil Beohari 100,585 31
32, Tehsil Pushprajgarh 66,283 32
33. All-towns 54,556 33 ———

11 - 22 141




20
ANNEXURE I1I

faa aéa?a‘f 7 &l F R0 @A Al v, EO0% @18 7 qfde & @ awfis
q1 g% aq RO guengar w1 fhsafafea aet 7 5139 foez fodlt @ 7gt =
fama w 3 sifde— fet a3 @ fo@ &F QY Saw1 s 9

[ . o ( o N . N
{. FRARIF aifhe | 39 G671 Gﬁ, 08 | qufse qo T #ifHT |

3, A gad & AAAF #A0 FeF® 071 = =, A et 7 WAt &1 5T /@ R

1L WE & ug w fwan, aw, adEe, 731 13§ qud @ amfes e daw W@
SaT, AHA & do 7 AlF & AW fan ®-—2 JAX F@ 95 & ar I
qar a1 At B aEet § agl a1z1g TfE #1927 37 df g e
forar W1 | fr fra oude 7 sorw o e @ |

9.9 Ao § & I A Afezma 7 faar s &, 050 3 a7 i o
gdd fe@ & aragt | fom aufaet &
agi faar | Lo. BITH QU@ § agEd &I F1W Fav 41|

W, §UOF O39 & FRUS & q199 HWERT
FfFaa f 17|

& Al et a w0 Prg Qarwr (R, At W st gevEdla 9@ @ A1 Wi
a1 51— 9 fFafl gt WAt o ) Hitaa |

22, Pram e I S & § ¥ aar )



ANNEXURE IV

INSTRUCTIONS FOR TREATMENT OF
OMISSIONS IN THE ENUMERATION
: SLIPS

In the past it was the practice to authorise
the Supervisors and Deputy Superintendents of
Tabulation Offices to fill in omissions or correct
obvious mistakes in the answers recorded, in the
Schedules or slips, with reference to the indica-
tions furnished by answers to other questions or
the details recorded for other members of the
house, as soon as the records were received in the
tabulation Offices and before they were distributed
for slip copying or sorting as the case may be.
In the present census the operation of the National
Register of Cilizens will bring to_ light any omis-
sions and glaring mistakes made in recording the
answers which should be rectified on the spot.
The local check of census enumeration and
National Register of Citizens outlined in circular
No. 27/1/50-RG dated the 9th January, 1951
should, if strictly followed, ensure that all the
slips are completely filled up before they reach
tabulation Office.

2. In addition to thislocal check, a further
check in the Tabulation Office is also necessary.
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This should be carried out simultaneously with -

the checking of the number of slips; and before
the pads are broken. If, at this stage, any omis-
sion comes to notice it should be ascertained
whether the omission can be supplied by reference
to a corresponding entry in the Nalional Register.
Wherever this can be done, the omission should
be supplied accordingly.

3. Where this is not possible, the following
rules shall be observed.

Question No. I1—(relationship to head of
household).

Where there is no entry, the person should be
considered as an “other relative”,

Question No. 2 (Nationality, Religion and
special Group)—Where there is no entry for any
part of the question, the Nationality, Religion or
special group respectively of the other members
of the same household should be entered.

Question No. 3 (Civil condition)—If there
is no entry, males under 21 and females under 16
should e treated as unmarried and all others as
married.

Question No. 4 (Age)—Omissions of age
should be left alone and should. be treated as “age
not stated” for purpose of tabulation,

Question No.5 (Birth place)—Where there
is no entry, the district of enumeration should be
entered.

Question No. 7 (Mother-tongue)—Where
there is no entry, the language of the district
should be entered, unless the eniries relating to
other members of the same household provide a
different indication specifically,

_ Question No. 8 (Bilingualism)—Where there
is no entry, the person should be treated as having
no subsidiary language.

Question No. 9 part one—Where there is no
entry supply the omissions as below :—

(i) Males under 2t and all females are

(a) non-earning dependeats, if no secondary
means of livelihood 15 recorded against question
11, and (b) earning dependents, if a secondary
means of livelihood is recorded against question
11

(ii) Males of and above 21 are self‘support-
ing persons. :

Question No. 9, part two—Any omission in
this part should be supplied with reference to the
answer to question No, 10in the case of Liveli-
hood Class V to VIIL. In respect of Livelihood
Class I to IV the omission need not be supplied.

Question No. 10 (Principal means of Liveli-
hood)—In the case of dependents the principal
means of livelihood of the head of the household
should be entered. In the case of self supporting
persons the principal means of livelihood recorded
for the dependents in the household should be
entered.

Question No. 11 (Secondary means of Liveli-
hood)—Where there is no entry, the persons
should be treated as not having any secondary
means of livelihood.

Question No. 12 (Literacy)—Where there is
no entry, the persons should be treated as illiterate
unless the anwer to question No. 10 cleary establi-
shes that he is literate,

Question No. 14 (Sex)—Where there is no
entry, the sex of the person should be determined

from the name or the relationship in question
No. 1.

4. The Supervisor will be responsible for
filling omissions as above. Wherever an omission
is supplied in a slip, a corresponding entry should
be made in the National Register and authenticated
by the Supervisor. The Deputy Superintendent
should check ten per cent of the entries thus made
and satisfy himself that the omissions are few and
have been supplied in accordance with instruc-
tions. If, inany case, the omissions are consi-
derable in number, the circumstances of the case
should be brought to the notice of the Superiten-
dent,

5. If, in the course of checking or sorting,
any entry is found to be an obvious mistake,
apparent on the face of the record, it should be
brought to the notice of the Deputy Superintendent
who may authorise the case to be treated as if it
were an omission,

6. After the sorting operatiens are over, the
Deputy Superintendent should prepare a note for
the information of the Superintendent specifying
the extent to which omissions were supplied in
accordance with these instructions,
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ANNEXURE VII

Selection of Sample Households.

Rurdl Tracts. One village census block should
be chosen out of every hundred blocks in each
ruraltract and in each selected block every tenth
household should be marked. Take the number of
census blocks in the tract and divide it by hundred.
Add one to the remainder after division and this
will give the first sample block. The section of
the National Register which relates to that block
should be taken for marking sample households,
Every hundredth block from the first sample
block should then be selceted for the sample and
the relevant sections of the National Register
. should be taken outfor marking sample house-
holds. :

Every tenth household should be marked for

sample in each of the National Registers taken out,

Take the number of households in each Register
and divide that number by ten and add one to the
remainder. The number thus arrived atis the
first sample houschold in each Register. Mark

30

that hosehold for the sample and mark also every
tenth household after the first sample household,

Urben Tracts. One town census block should
be chosen out of every twenty blocks in each urban
tract; and in each of the selected blocks every
fiftieth household should be chosen. Divide the
number of census blocks in an urban tract by
twenty and add one to the remainder. The number
thus got will be first sample block. The section
of the National Register which relates to that block
should be takenout for marking sample house-
holds. Every twentieth block from the first-
sample block should then be selected for the sam-
ple andthe relevant sections of the National
Register should be taken for marking sample
households.

Every fiftieth household should be marked for
sample in each section of the Register taken oyt
Divide the number of households in each section
by fifty and add one to the remainder. The num-
ber thus got will give the number of the first samp..
le household in the Register. Mark that houge.
hold for the sample and mark also every fiftieth
household after the first sample.
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Instructions for filling the Sample
Verification Form

32

The headings of the form and column 1-5 of

the form should be filled in by the Officer-in-Charge
of the Tabulation Office. The heading should
be filled with reference to the details in the Natio-
nal Registrar of Citizens, delimitation of tract for
tabulation purposes and details of the census
‘block. The serial number of the household should
be written in column 1 and the house and house-
hold number in Column 2; the household numbers
being written in order of their appearance in the
National Register of Citizens. Column 3-5 should
be filled from the details for the household in the
National Register of Citizens. When these
columns are filled, the Officer-in-Charge of the
Tabulation Office should attest the form.

Columns 6 to 17 of the form should be filled
by the verification officer.
2. Columns6-8 (clear omissions)

These columns relate to non-enumeration of
persons who are members of the household in
question and who were actually present in that
household during the enumeration period. [The
name (including father’s name, sex and age of
such persons should be noted in the relevant sec-
tion of the National Register against the marked
household in question), and the new entries attes-
ted by the Verification Officer]. The number of
such persons (if any) as ascertained by the veri-
fication Officer should be noted in columns 6 to 8
of the Sample Verification Form. If therc are
no such persons “Nil” shold be entered in these
columns.

3. Columns 9-11 (Tictitious entry)

These columns relate to purported enumdfjp-
tion in the household in question of persons who
never existed; or the purported enumeration of
real persons who did not mormally reside in or
visit the household during the enumeration period.
[Such names, together with entries relating to
them, should be crossed out from the relevant
section of the National Register and attested by
the Verification Officer]. The number of such
persons, if any, as ascertained by the Verification
Officer should be given in columns 9 to 11 of the
sample Verification Form. If there are no such
persong, “Nil” should be entered in those columns.

Columns 12 to 17 (Erroneous count of
visitors and absentees. )

(1) Correct count.

Census instructions regarding the correct
methods of enumerating absentees and visitors
are extracted below :— :

“() wnernee enquire whether there is any person
who is noermally resident in the house but is absent
at the time you visit the house. All such persons
should - also be enumerated, unless they left the
house before the 9th February, 1951 and are not
expected to come back to the home until after
1st March, 1951,

_ “(iii) Qccasionally, you may find a visitor
in a house who does not normally reside there.
You should enquire from him when he left his
house and when he expects to be back there, Do
not enumerate him if he left his house on or after
the 9th February or expects to go back there be-
fore sunrise on the Ist March. If, however, is
away from his house throughout the enumeration
period and has not been enumerated anywhere
else, you should enumerate him at the house where
you find him.

 Final Check. You should revisit every house
in your blockand carry out a final check during
the first three day of March. The object of this
second visit is to bring your enumeration up to the
reference date,

(i) “If you happen to find any visitor who
has not been enumerated anywhere also during the
pf.nod of enumeration you should enumerate him
also.” '

(i) Erroneous Count tending to under Enu-
meration, Non-enumeration of persons who were
moving about during the period of enumeration
and who should have been enumerated in the
household in question according to the instructions
1§ prima facie an erroneous cownt fending to under
enumeration. If the verification officer finds such
a case, it should be noted as an erroneous count
in columns 12 to 14, unless he is satisfied that the
person in question was actually enumerated else-
where. In the absence of an erroneous count,
“Nil” should be written against columns 12 to 14,

(iii) Erroneous count tending fo over enu-
meration. Enumeration in the household in ques-
tion of persons who were moving about during the
period of enumeration and who should not have -
been enumerated in that household according to
the instructions is, prima facie, an ervoneous count
tending to over enumeration. If the Verification
Officer finds such a case, it should be noted as an
erronieous count in columns 15 to 17, unless he is
satisfied that the person in question was not enu-
merated anywhere else. In the absence of an erro-
neous count “Nil” should be written against colu-
mns 15 to 17,

S. Column 18 (Omission of occoupied hou-
ses). The verification Officer should (as soon as
he " has completed the verification of a sample
household) ascertain in respect of three occupied
houses which are nearest to the sample house,
whether they were numbered for census enumera-
tion and find place in the relevant section of the
National Register. If he finds any such occupied
house to have been omitted, the fact should be
notedin column 18. If all three houses finda
place in the National Register he should note «Nil”
in’ column 18.

The Verification Officer should not cancern
himself with an hovise other thon the three nearest
occupied houses and should not ascertain the num-
ber of persons in such houses.
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ANNEXURE

1951 Census Count

Number of
. Number
Total enumerated population of sample Dersons actually

enumerated in

households sample households
r A ) r.—.-h-..-.ﬁ (i &—-—-——-‘
Districts Qecupied
Persons Males Females o w @ -
g & g 2
3% ¢ ¢ B
[ < @ s I
w P A& 3 &
1 2 3 4 5 6 7 8 9 .10
Datia General 33,729 164,314 8,398 77916 31 31 95 52 43
Rural 26,257 126,589 67,002 59587 19 19 52 26 2%
Urban 7,472 37,725 19,396 18329 12 12 43 26 17
Tikamgarh General 81,577 366,165 191,610 174555 70 70 316 171 145
» Rural 76,945 345,923 181,224 164699 66 66 301 164 137
Urbaa 4,629 20,242 10,386 98% 4 4 715 7 8
Chhatarpur General 105,998 431,140 254,163 226977 95 90 406 224 182
Rural 94,978 431,990 728,380 203610 80 75 332 184 148
Urban 11,020 49,150 25783 . 23367 15 15 74 40 34
Panga General 58,538 258,703 133275 125428 49 39 187 110 77
Rural 53,533 236,606 121,862 \114.744 50035 172 12 7
Urban 5,005 22,097 ~ 11413 10684 4 4 15 8§ 7z
Satna General 120,657 555,603 281,201 4402 112 112 47 276 141
Rural 105,618 494,238 249,516 24722 99 99 372 251 11
Utbaa 15,039 61,365 31,685 20680 13 13 45 23 2
Rewa General 131,419 633,706 320,181 3,525 123 115 574 306 248
Rural 117,321 572,931 287,728 85203 109 101 485 252 233
Utbaa 14,098 60,775 32,453 8322 14 14 8 54 35
Sidhi General 89,441 464,302 235,616 2868 8l 81 392 2w0 192
Rural 89,441 464,302 235,616 228,685 81 81 392 200 192
Urban - .
Shahdol General 135,598 650,757 330,496 320261 134 134 617 308 300
Rural 123,004 - 59,201 302,307 293,804 121 121 572 286 286
Urban 12,594 54,556 28,189 %567 13 13 45 2 g
Grand total General 756,957 3,574,690 1,832,940 1,741,750 695 672 3,004 1,647 1,357
Rural 667,100 3,268,780 1,673,635 1395145 620 597 2,678 1465 1213

Urban 69,857 305,910 159305 46805 75 75 3% 12 14




VIII

Sample Verification
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Heads and Items
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BUDGET

e

ANNEXURE

“REVISED

r

1949-50

1950-51

1951-52

1952-53

1949-50

1950-51

SUPERINTENDENCE
A. 1 Pay of Officer
A. 2 Pay of Establishment.

A, 3. Aliowances Honara-
rio.

A. 4 Grantsinaids ..
A, 5. Other Charges wr

Rs. as.

10,100 0 0 -

ps. _ Rs. as. ps.
1,500 0 0 -
5100 0 0

3400 0 O

4440 0 0
4500 0 O
280 0 0

760 0 0

-

- Rs. as. ps.
4800 0 0
5800 0 0
6700 0 0

10100 0 0

vore

20,100 0 0 -

12500 0 ©

TOTAL A SUPERINTEN-
DENCE

B. ENUMERATION,
B. 1. Pay of Establishment.

B. 2. Allowances
rio.

Honara-

B. 4 National Register of
Citizens.

B. 5. Other Charges .

3,500 0 0
5900 0 0 -

20,000 0 ©

11,500 0 © -

27400 0 0

—— s i e

4800 0 0
2500 0 @

17,000 0 0

TOTAL B ENUMERA-
TION.

20900 0 0

20,000 0 0

e

24300 0 v

C. COMPILATION AND
ABSTRACTION.

€. 1 Pay of Officers -
C. 2 Pay of Establishment,

(a) Sorting Team
(ii) Compiler Checkers.

(iii) Supervisors‘ -
{b) Other Establishment

C. 3 Allowances Honarario,

(i) House rent and other
Allowances.

(i1} Dearness Allowance.
(iti) Travelling Allowance
€. 4 Other Charges -

Purchase and repair of
... furniture,

Miscellaneous

oo

8300 0 0 -

26000 0 0 —
7,000 0 0
5000 0 0

1630 0 0 . .

oo

4,400 0 0 e
1000 0 O -

2000 0 0

5300 0 0

osse

TOTAL C. ABSTRACTION
& COMPILATION.

76,000 0 O

D. MICCELLANEOUS
STAFPF.

E.PRINTING AND
STATIONERY.

3000 0 0

TOTAL BUDGET ..

41,4000

00 9,000 00

15500 0 0

5L,700 0 o
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IX
BUDGET EXPENDITURE
—— A —_— Total
: . Expenditure
1851-52 1952-53 1949.50 1950-51 1951-52 1952-53
Rs. as. ps. Rs. as. ps. Rs. as, ps. Rs, as, ps,
4440 0 0 478513 0 4413 5 0 9199 2 ¢
4500 0 0 - 511013 6 4,80014. 0 991111 6
. 2800 0 0 - 5755 5 6 3257 7.0 9,01212 6
760 0 0 7532 5 6 691 4 6 " R22610 0
- 12500 0 0 218 5 6 13,165 14.6 - .36,350.4 ¢
- 257414 9 e 257414 9
4043 1 9 . 4043 1:9
19,500 0 ¢ . 18427 15 0 1842715 ¢
..... , 1267315 6 27315 6
19500 00 - 1922 0 0 1842715 0 T e
86,000 0 0 - 8613 5 ¢ 86135 o
\,
24612 0 0 24611 15 0, - 2461115 0
6410 0 0 - 6410 4 0 - T6410° 4
4693.0 0 . ee 4,692 15 @ 4,692 15 0
21,184 0 0 . 4,6‘927 15 gm F20:734 9+ 6
s . 20734 96 - -
6,600 0 0 6442 0 0 - - 6,442, 0; 0
1,200 0 0 - LOs5 11 0+ A055:114 9
200 00 . 21 3 162 14,3
5000 0 0 - 3,956 12 9. 395612 9
78,500 0 O 7,680 6 6 76,080 6. 6
3,000 0 0 ,
98,000 0 0 15,500 0 0 42476 5 6 95,108 5 6 13165 14 6 1,50,750 9 6




STATEMENT S}iOWING NUMBER OF SORTER’S TICKETS, COMPILER’'S POSTING
STATEMENT AND INSTRUCTIONS RELATING THERETO PRINTED FOR THE USE

38
ANNEXURE X,

_OF SORTERS AND COMPILERS AND THE NUMBER OF FORMS CONSUMED.

Name of ticket or Statement Prgl(:é d Co:gg;m d
1 2 3

Sorter Ticket 0 15,000 15,000
1. Sorter's ticket (Special) 800 700
2, Sorter'sticket No, 1 9,000 6,500
3. Sorters ticket No. 2 . - 5,000 4,000
4. Sorter's ticket No, 3 - 4,000 3,000
5. Sortersticket No. 4 4,000 3,000
6, *Sorter’s ticket No, 5 - 4,000 3,000
7, Sorter'sticket No. 6 2,500 2,000
8. Sorter's ticket No. 7 - 2,500 2,000
9. Sortersticket No. 8 wr é,SOO 2,000
10. Sorter’s ticket No. 9 . -~ 2,500 2,000
11, Sorters ticket No. 10 e e 2,500 2,000
12, Sorter's ticket No. 11 - - 1,000 865
13. Primary Census Abstract 2,000 2,000
14. Compiler’s posting Statement (Special) wr 5,000 4,500
15. Compiler’s posting Statement No. 1 600 600
16. Compilet’s posting Statement No, 2 e 800 760
17, Compiler's posting Statement No. 3 - “ 400 400
18. Compiler's posting Statement No. 4 . e 200 200
19. Combiler's posting Statement No. 5 . - 200 200
20, Compiler’s posting Statement No. 6 200 200
21. Compiler’s posting Statement No. 7 - 800 . 200
22, Compiler’s posting Statement No. 8 260 73
23. Compiler’s posting Statement No, 9 200 1‘09
24. Compiler’s posting Statement No. 10 - 200 12
25. Compiler’s posting Statement No. 11 “ - 200 70
26. Compiler’s posting Staterﬁent No. 12 200 82
27. Compiler’s posting Statement No. 13 e 200 o
28. Compiler’s posting Statement No. 14 - 200 7
29, Coinpiler's posting Statement No. 15 600 531
30. Census Abstract of Sample Household " 6,000 4857
31. Miscellaneous Sorting form No, 1 - 100 4
32. Miscellaneous Sorting ferm No. 2 . 100 m
33, Miscellaneous Sorting form No. 3 100 m
34, Miscellaneous Sorting form No, 4 s 100 "
35. Miscellaneous Sorting form No. 5 i 1,500 1,000
36, Miscellaneous Sorting form No, 6 e " 400 400
37. ‘lLivelihood Group Abstract .., - e " 1,700 1,700
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Name of Instructions. No. No.
printed consumed
1 2 3
38. Instructions for filling Sorter’s ticket 0 500 192
39, Instructions for filling Serter’s ticket Special 200 162
40. Tnstructions for filling Sorter's ticket No, 1 300 188
41. TInstructions for filling Sorter’s ticket No. 2 - 300 156
42. Instructions for filling Sorter’s ticket No. 33
43, Tnstructions for filling Sorter's ticket No, 4 l} fe 300 190
44, Instructions for filling Sorter’s ticket No. SJI ,
45. Tnstructions for filling Sorters ticket No. 63
46, Instructions for filling Sorter’s ticket No. 7 l
'47. lastructions for filling Sorter’s ticket No. 8} 300 199
48, Instructions for filling Sorter's ticket No. L
.49, Instructions for filling Sorter's ticket No, 10
50, Instructions for filling Compiler's posting Statement Special 100 60
51, Tnstructions for filling Compiler’s posting Statement 1 " ll)b 60
52, Instroctions for filling Compiler’s posting Statement 2 . 100 60
53. Instructions for filling Livelihood Group Abstract 200 133
54, Instructions for filling Compiler’s posting Statement 3 - 100 33
55, ” n » » " 4 - 100 33
56. " noon » » » 5 100 33
57 ” noow " ” " 6 100 100
58. ” " oon n " " 7 100 33
9, » » o » " " 8 - 100 33
60, " noa » » » 9 100 33
61, ” PR " " » 10 e 300 200
62, » voow " " » 11 100 33
6. oo ) " ” 12 100 3
64, " PR » » " 13 - 100 3
65, » " w » » » 14 — 100 33
66, » w on " " " 15 . 100 33
67. Instructions for Census Abstract for Sample Households " 200 144
68, Iostructions for Sorter's ticket 11 150 i






SORTING AND COMPILATION.

General Instructions and Procedure /

Sorting and compilation is the stage in the census operations after enumeration, at which the
<enumerated slips are sorted with reference to the answers recorded in them and the results of the sorting
are first entered in the prescribed sorter’s tickets and later on posted in the compiler’s posting statements.
and abstracts, From these statements and abstracts, the prescribed district tables will ba constructed.

The work connected with sorting and compilation (which commences after the receipt and check
of enumeration pads, National Register of citizens and other papers and extends up to the stage imme-
diately preceding the construction of district tables) may be divided into three distinct stages, namely :—

(a) First stage. Breaking of the enumeration pads for each village/ward, sorting of these slips
for sorter’s ticket-O and preparation of the tickets, and the preparation of primary census abstract for

«every tract by each village/ward, by posting the figures partly from the National Register of Citizens
and partly from sorter’s ticket Q.

(b) Second stage. Distribution of slips by livelihoad classes among sorters in made-up boxes;
sorting and preparation of all other prescribed sorter’s tickets 4. ¢. sorter’s tickets 1 to 10 and [Sorter’s
Ticket (special]; posting of figures from these sorter's tickets and preparation of ali the prescribed
statements and abstracts 4. e. compiler’s posting statements 1 to 15 and compiler’s posting statement
{special) and livelihood group abstracts,

c (e) Third stage. Preparation of household sample abstracts from the National Register of
itizens. ‘

. 3. The forms of sorter's tickets together with detailed instructions for their preparation are
given in Appendix A. The forms of the Primary Census Abstract, Compiler’s Posting Statements and

Livelihood Group Abstracts, together with defailed instructions for their preparation are given in
Appendix B.

4. Every sorting and compilation team consisting of one Supervisor, two compiler-checkers and
:about 10 to 15 sorters will form a self-contained unit for carrying out all the three stages of operations
mentioned above in respect of a sub-district, The first stage should be completed before work is com-
menced on the second stage; and the second stage should be completed before work is commenced on the
third, Within each stage sorters and compiler-checkers should adhere strictly to the prescribed order of
succession for preparation of the various sorters’ tickets, statements and abstracts,

5. The Supervisor should distribute the slips among the sorters and the slips fpr e_ach' sorter
should be put in boxes. Each sorter should be given two boxes. He will deal with the slips in one box

whill:. the sorted slips of the other box are being checked. The sorter will thus be continuously kept at
work.

One box should contain male slips. In any case, where the same sorter is given slips relating to
different tracts, the slips of each tract should be kept in distinct compartments of the box (if separate
«<ompartments are provided) or in distinct bags or other receptacles where these are provided. Extreme
core should be taken at all times, not to mix up slips of different tracts. The slips in each compartment

or receptacle sl}ould be taken out and sorted separately and restored to its proper place before other slips
are taken out for sorting,

, Each box in a tabulation office will contain a serial number. The supervisor should prepare
1dentification cards in duplicate for the slips in each box in the form given in Miscellaneous sorting form
2 (Appendix D). The sorter should check the bundles and sign both copies of the cards; he should keep
one himself and give the other to the supervisor. From these cards the supervisor should prepare a
register called “Supervisor’s Register of boxes of slips” given in miscellaneous sorting form 3 and hand
over the cards to the record keeper. The record keeper should maintain a register of boxes for the
entire tabulation office in the form given in miscellaneous sorting form No. 4.

. 6. Checking of sorting work. The supervisor should instruct every sorter on the methods of
sorting. He should explain to the sorter how he should deal the slips. The sorter should not pick up
one slipata time but hold a bundle in his left hand and a deal straight into the pigeon holes with the
right. As a slip is being put into its hole the sorter’s eye should pass to the next and his hand holding



2

the slips be moved towards the appropriate pigeon hole in readiness for the other hand when it is free, to
complete the operation. This training should never be omitted. Otherwise he will come across sorters
with all their slips on the ground picking them up one by one using one hand only. '

The compiler-checker should check the sorting while it is in progress.

He shouid verify that the slips have been properly sorted and if the slips in any pigeon hole have
been totalled and entered in the sorter’s ticket he should count and check the totals.

The extent of testing will depend on whether mistakes are found or not. If none are detected, it
will be sufficient to test ten per cent of the slips. If mistakes are found an additional ten per cent must
be checked. The compiler-checker should make a record of the check he had done which should be:
submitted daily to his supervisor,

When a sorter announces that he has completed his sorting for any table, the supervisor must at
-once go and test his work. In testing he should take into account the check already made by the
compiler-checker, The supervisor should examine the slips in each pigeon hole to satisfy himself that
they have been properly sorted. As the slips are tied by hundreds he can best do this by taking a packet
at a time and running a finger along the end keeping his eye fixed on the column for which sorting is-
being made. When the column is near the centre of the slip the string should be slipped towards the
end. There is always a risk that a packet of slips of one category may be inadvertently placed with the
slips of another category; the utmost care must, therefore, be taken to see that each packet of slips
included in a given total belongs to it. The misplacing of a packet of hundred slips is far more serious.
than the wrong pigeon-holing of a single slip in the course of sorting.

The counting must also be tested. The supervisor will take a packet of slips and divide it into-
two parts, giving one to the sorter to count and counting the other himself. He should ask the sorter
how many he has and this number with the quota in his own hands should give the correct total. ' He
must on no account tell the sorter haw many he has taken, ’

The supervisor must be held personally responsible for the accuracy of the work of the sorters.
and compiler-checkers and must be severely dealt with if mistakes are found in the sorters’ tickets and
which they themselves have signed in token of check.

7. Census abstracts of sample households.
The form of the abstract and instructions for their preparation are given in Appendix C,
8. Weekly Progress Statement, and monthly Pregress Report

The supervisor should keep a record of the work done by each sorter in the form given in mis-
cellaneous sorting form No. 5. The details should be accurately recorded as this will form the basis foe

reports which are essential for administrative and financial control over the working of tabulation offices
throughout the couantry.

. The supervisor should also prepare at the end of every week a weekly progress statement i
miscellaneous sorting form No, 6, The Statement will show the progress of work of each sorter with
the total for the team at the end. On the basis of these Statements }countersigned by the administrative
authorities), the Deputy Superintendent will prepare the statement for his region, showing the progress.
of work for each sub-district in his region. He should send this statement to the Superintendent. The
Superintendent will similarly prepare a weekly progress statement showing the progress of work for

each region and the total for all regions in his charge; and forward it once every week to the Registrar
General India,

In addition to the weekly progress statement, the Deputy Superintendent of each regional office,
should prepare a monthly report in parrative form, describing the progress of work in his office. The:

Superintendents should review these reports and prepare a consolidated monthly report for the infor-
mation of the Registrar General, India.
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APPENDIX A

Sorter's Tickets and Instructions
SORTER'S TICKET O
Number and name of district Name of sorter
Number and name of Census tract . Number of slips
Number and name of Tehsil/Thana

Number and name of village/ward

Slips of Displaced

General Slips Sample Slips Persons

Livelihood class
number.

M FI M F|{ M F

II |
11x
Iv

v
VI

VII
VI

Total ..

Tested and passed as correct

Signed ot Signed

Supervisor Sorter.
Dated ) Dated

Certified that I have checked the sorting while it was in progress and posted the figures in the
Primary Census Abstract,

Signed
Carnpiler-—~Checker.

Dated
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INSTRUCTIONS

Sorter’s Ticket O

1. Preparation. Your supervisor will give you the pads for a village which you have to break
and sort into general and sample slips, slips for displaced persons, sex and livelihood classes.

2. First Operotion. Affix lables to the pigeon holes in the following manner:—

1 2 3 4 5
S 6 7 8 9

Displaced Persons

This means that if you have three rows of pigeon holes you should take five holes in the first -
row and label them 1, 2, 3, 4, 5; take five raws in the second row and label them S, 6, 7, 8, 9; and
take the central hole in the third row and lable it ‘displaced persons’.

Break each pad and stack the slips of the pad; and “cut” the stack as in a Card game. Place
the lower portion above the upper portion and then deal the slips into the pigeon holes. You should
deal the slips into pigeon holesin the order 1, 2, 3, 4, 5, S, 6, 7, 8, and 9 successively. All the time,
you should watch the slips for the answer to question 6, If you come across any slip in which the
answer to question 6 is different from O deal it with the pigeon hole for “displaced persons.”

When you have finished one pad, take up-he next; and cut and deal similary, uatil all the
pads of the village/ward given to you are completely sorted. You should combine the slips in pigeon
holes marked 1, 2, 3, 4,.5, 6, 7, 8 and 9. These are called “General slips”. You should keep the
slips in the hole marked :*S* separate. These are called “Sample slips”. You have now got three
bundles of slips »iz., “General Slips” Sample «Slips” and Slips of “Displaced Persons”, if any. This
completes your first operation. You should now proceed to separate each of these three bundles into
males and females. ’

3. Second Operation. Affix labels to t{wo-pigeon holes, the labels being marked male and
female. Takethe ‘“Generalslips” and deal them into the two pigeon holes according to the ans-
wer to question number 14. 1 would have been recorded for male and 2 for female in that question.
When you have completed the sorting, bundle the male and female slips separately.

4. Third and Fourth Operation. Repeat the second operation for sample slips and slips for
displaced persons. - :

At the end of the fourth operation you will have six bundles of slips relating to ‘General’
male and female, ‘Sample’ male and female and ‘displaced persons’ male and female. Each of these
has to be sorted for the eight livelihood classes with reference to the answer to question number 10,

5. Fifth Operation. Affix nine labels {eight pigeon holes should be labelled I, II, IIT IV V,
VI, VII, and VIII,) and the ninth should be labelled” “incomplete slips.” Take the bundle of slips
for ‘General’ male for sorting. Deal into pigeon holes marked I, IT, ITI, IV, ‘respectively, slips having
1,2,3,and 4 recorded in the answer to question 10. The labels V, VI, VII, and VIII represent the
following livelihood classes :—

V: Production other than cultivation
VI: Commerce
VII: Transport
VIII: Other services and miscellaneous sources.

From the description given in the answer to question number 10 you have to decide to which
of the livelihood classes the stip belongs and deal the slip in the pigeon hole of that class. You should
be very careful in this operation and if you have got any doubt about classification you should consult
your supervisor. If you come across any slip where no answer is recorded against question 10, deal

it into the pigeon hole for “incomplete slips”, Take these slips to the Supervisor, He will
note the classification, :

[Note: The National Register of Citizens should be consulted by the .supervisor, if it contains
the classification omitted in the slip, that should be entered.

. i~ -+ Otherwise, the slip should be allotted to livelihood class VIII}

You should deal theseslips also according to the classification given to you. When you
have thus completed the sorting, count the number of slips in each pigeon hole and enter in the Sorter's
Ticket O. You should kegp each livelihood class separate,
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6. Operations sixth to tenth. Repeat the fifth operation for ‘General’ female slips, ‘Sample’
male and female slips and also slips for displaced persons male and female, if any. F,'ill up the
+sorter’s ticket’ for each of the operations.

‘ 7. Conclusion. When you have completed the operations for livelihood class sorting you
-should clearly indicate what each bundle arrived, atas aresult of softing, represents. Fill up
miscellaneous sorting Form 1 describing the contents of each bundle as below :—.

Number and name of district.

Number and name of Census tract

Number and name of t¢hsil/thana

Number and name of village

Number and name of livelihood class

Whether general or samsple slips or slips for displaced persons
Sex '

Number of slips

Tie them up with the bundles concérned. Hand over all the bundles and your Sorter’s
Ticket O to the Supervisor.
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INSTRUCTIONS
Sorter’s Ticket (Special)

1. Introduction.

Your supervisor will give you two boxes of slips. The slips will relate to displaced persons,
One box will contain bundles of male slips; the other bundles of female slips. There will be an
identification card (in duplicate) for all bundles relating to one census tract. This card (Miscella-
neous sorting form 2) will contain the following details; S : i

(1) Box number

(2) Number and name of district

(3) Number and name of census tract =

(4) Number and name of livelihood class

(5) Sex

(6) Number of slips, and

(7) Whether sample or general or displaced persons

You should check the bundles, sign both copies of the identification card, hand over one copy
to the supervisor and carefully preserve the other copy with the bundle. If you are given bundles
relating to.more than one census tract, there will be separate card-board compartments within each
hox, one for each census tract, with separate identification cards,

’ Warning. Remember that while sorting the slips you should mever mix up the bundles relating
to different census tracts, After finishing the work each day, youshould take care to replace the
bundles in their proper compartment,

You should take one box at a time for sorting and in each one bundle at a time. When you
have completed the sorting for each census tract in a box you should prepare a sorter’s ticket When
you have completed the sorting of one box you should give the box and the sorter’s tickets to the
supervisor, While he is checking them you should sort the bundles in the second box.

2. Preparation for sorters ticket (Special)

Prepare to sort the slips for the ticket at the front page. As soon as you tak: bundles of one
census tract for sorting, take a form of sorter’s ticket and fill in the details given at the top of the
form. You should copy the details from the identification card.

3. First operation

_Affix label to the pigeon holes; the labels being marked with the districts in Pakistan, Your
supervisor will give you a list of such districts.

(Note. The list of districts will depend on whether displaced persons have come from West
or East Pakistan). A list of districts in Pakistan is given in Appendix E. You deal with the slips in
the pigeon holes with reference to the answer given in the second compartment of question 6, If
in the course of sorting you come across slips where you find entries not labelled in the pigeon holes

- deal with these 1n a separatc pigeon hole. When you have completed the sorting count the number
?‘f ilips in each pigeon hole and enter the name of the district and the number of slips in the soster's
1cket. .

4. First operation (succeeding stages)

Affix labels for, districts in Pakistan that have not been covered inthe first operation, Take
the slips that remain to be sorted and deal with them in the pigeon holes keeping any that contain
entries not labelled in the pigeon holes. Repeat the operation if necessary till all the slips are
;x}ﬁa;:stcd. Count the number and enter the name of the district and the number of slips in the sorter’s
icket.

.. 5. Second operation. Take the slip in one bundle and deal with it with reference to the answer
given in the first compartment of question No. 6. Affix labels in the pigeon holes giving the year
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and month as in the sorter’s ticket commencing from 1946. Affix as many.labels as there are pigeon
holes leaving one or two holes for putting slips that contain date different from those labelled in the
pigeon holes. Deal with the slips into the pigeon holes with reference to the date given in the first
compartment of question No. 6.  When you have completed the sorting count the slips and enter in
this appropriate column against the appropriate district.

Second operation (succeeding stages).

You have to deal with the slips not sorted before. Affix labels showing the month and the
year following the ones covered at the previous sorting. Deal with the slips for these pigeon holes.
Repeat the operation till all the slips in the bundle are exhausted. Count the number and write in the
appropriate column against the appropriate district.

Third operation and subsequent operations.

Take each of the other bundles for the district of origin and proceed as in the second operation
and enter the numbers in the sorter’s ticket.

Conclusion

When you have completed sorter’s ticket (Special) you can combine all the bundles. You
should now proceed to sorter’s ticket 1.
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10
INSTRUCTIONS
Sorter’s Ticket 1.

1. Introduction.

(This part does not apply to you if you are sorting for this ticket after sorting for the specia'l/
ticket relating to displaced persons).

Your supervisor will give you two boxes of slips. One box will contain bundles of male slips;.
the other bundles of female slips. There will be an identification card (in duplicate) for all bundles
relating to one census tract. This card Miscellaneous sorting {form 2) will contain the following details;

(1) Box number

(2) Number and name of district

(3) Number and name of census tract

(4) Number and name of livelihood class

(5) Sex

(6) Number of slips and

(7) Whether sample or general or displaced persons

You should check the bundles’ sign both copies of the identification card, hand over one copy
to the Supervisor and carefully preserve the other copy with the bundle. If you are given bundles
relating to more than one census tract, there will be separate card-board compartments within each box,.
one for each census tract, with separate identification cards.

Warning. Remember that while sorting the slips, you should never mix up the bundles relating
to different census tract. Afler finishing the work each day, you should take care to replace the
bundles in their proper compartments, :

You should take one box at a time for sorting and in each one bundle at a time.  When you
have completed the sorting for each census tract in a box you should prepare a sorter's ticket. When
you have completed the sorting of one box you should give the box and the sorter’s ticket to the.
supervisor, While he is checking them you should sort the bundles in the second box.

2. Preparation for sorter's ticket No, 1. Prepare fo sort the slips for ticket 1 given at the front
page. As soon as you take the bundles of one census tract for sorting, take a form of sorter’s ticket
and fill in the details given at the top of the form. You should copy the - details from the identifica-
tion card. )

- 3. Firt Operation. Affix labels to the flrst two pigeon holes at the top, the labels being
marked as follows :— :

1. Self-supporting persons without any entry against question No. 11.
2. Self-supporting persons having entry against question 11,

Affix a label to the pigeon hole immediately below the first pigeon hole as ‘Non-earning
dependents’.

Affix a label to the pigeon hole next below the above pigeon hole as ‘Earning dependents’,

You are now ready to sort the slips with reference to the first compartment in the answer to-
question 9 and the answer to question 11 in the census slips.

You will find 1 written in the first compartment of question 9 for self-supporting persons;
2 for non-earning dependants ; 3 for earning dependants. Whenever you sort a slip with 1 as the
answer look at the answer to question 11.

. Deal the slips into the four pigeon holes according to answers recorded. Count the ,nﬁmber-
of slips in each hole and enter in column 2 of the sorter’s ticket. This completes the first operation,
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4. Second operation. You must now take out the-slips relating to ‘Self-suporting persons
having entry against question 11’ and deal them with reference to these entries, Select eight pigeon
holes and affix labels marked with the number and name of 8 livelihood classes (as shown in the
sorter’s ticket), Deal the slips into the eight pigeon holes according to the answer to question 11.
You will find 1,2, 3 and 4 recorded for the first four livelihood classes, In the case of others you
should determine from the answer the particular livelihood class to which the slip belongs and deal
accordingly. (In case you have any doubt about classification you should consult your supervisor).
When you have completed thé sorting, count the slips under each livelihcod class and enter in the
sorter’s ticket under the appropriate livelthood class. Combine all the slips and bundle them. This
completes the second operation.

5. Third operation. You should now take out all the slips relating to “Farning Dependants”
and deal them for the answers recorded in question 11 into the same pigeon holes and in the same
manner as for the second operation described above. When you have completed the sorting count the
slips under each livelihood class and enter in the sorter’s ticket in the appropriate livelihood class.
Combine all the slips and bundle them. .

Conclusion. (i) When you have completed sorter’s ticket 1 you should proceed to sorter’s
ticket 2, if you are sorting slips of any of the livelihood classes V, VI, VII or VIII. In this case
vou should combine the two sets of bundles relating to self-supporting persons, and keep them separate
trom the bundles relating to non-earning dependants and earning dependants.

(i1) If you are sorting sample slips or slips for displaced persons for any of the livelihood
dasess I, I, IT1 or IV, you should proceed to sorter’s ticket 3. If you are sorting general slips of any
of the livelihood classes I, IT, IIT or IV, you should proceed to sorter’s ticket 6. In these cases you can
combine all the slips for self-supporting persons non-earning dependants and earning dependants.
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INSTRUCTONS

. Sorter’s ticket 2,
1. Preparation.

You have to prepare sorter’s ticket 2only if you have slips relating to any of the live-
lihood ealsses V, VI, VII or VIIL. You are to deal only with those slips which relate to self-support-
ing persons. The slips relating to non-earning dependants or earning dependants would have been
.separated already and should not be used at this stage. '

First Operation.

You have first to deal with the slips with reference to the answer recorded in the second
compartment of question number 9., Affix labels to four pigeon holes, the labels being marked
-“Employer” “Employee” “Independent worker” “Unclassifiable person”. Take each bundle and deal
them into the four pigeon holes, You will find 1 for employer, 2 for employee, 3 for independent
worker and 0 for unclassifiable person recorded in the second compartment of question 9. If you find
that there is no entry you should take the order of your supervisor. When you have completed the
sorting, the self-supporting persons would have been divided into four groups, namely “Employer"
“Employee”, “Independent worker” and “Unclassifiable persons”. The last category does not
require further sorting and you should hand them over to your supervisor, who will make a fyleaf
.abstract for these slips and return them to you. You should deal with the other bundles as explained
below.

3. Second Operation (First stage).
You should take the bundle for “independent workers” first.

Your supervisor will give you a list of “M/L (Means of livelihood) Sub-groups” in the
.order of importance for which you have to sort. Select not more than .ten pigeon holes and affix
labels bearing the namesof the “M/L sub-groups” (written out in full) as given to you. The
number of M/L Sub-groups given to you will generally exceed ten. You should reserve one or two
pigeon-holes for throwing slips which are not covered by the M/L sub-groups shown on labels, You
should then deal the slips with reference to the answer recorded against question 10, In doing
so put together slips containing entries which are written in either identical -or very similar terms
to each of the labelled “M/L Sub-groups”. If you are in doubt whether an entry, in any case
is very similar or not to the labelled M/L Sub-groups, consult the supervisor. TFinish the sorting
for one set of M/L Sub-groups and count the number and enter the name and number in columns
2 and 6 of sorter’s ticket 2. Keep the unsorted slips separate. This completes the first stage of the
second operation.

4. Second Operation (Succeeding stages)

© You should then take up the slips relating to “independent worker” that remain to be
orted. You should deal them again for the remaining M/L  Sub-groups given to you in the same
manner as in the first operation. The operations should be repeated successively until all the
slips are sorted for all the M/L Sub-groups given to you. You may find slips where the M/I!
as recorded in gestion 10 does not fall under any of the M/L Sub-groups given to you, You should
-deal these slips separately in the manner explained abyve and eater the name and number in the sorter’s
ticket, This ¢completes the sorting for sorter’s ticket 2 for ‘independent workers’.

5. Third Operation Take the slips for “Employee” and proceed as in paragraphs 3 and 4 you
should enter the number in column 5 of the ticket.

6. Fourth Operation; Take the slips for “Employer” and proceed as in paragraphs 3 and 4
you should enter the number in column 4 of the ticket. .

7. Conclusion: You have now completed all operations necessary for sorter’s ticket 2. Re-
combine all the male slips, and all the female slips.

1f you are savrting sample slips or slips for displaced persons you should proceed to sarter’s
ticket 3.

I1 you are sorting general slips you should proceed to sorter's ticket 6.
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SORTER'S TICKET 3

Number and néme of district . * ‘Name of Sonter
Number and name of Census tract ' : Number of livelihood classes
Sample/Displaced persons : ) Number of Slips _'

ST, SR

Total number of Number of slips

Age 1i
SHpS Unmarried | Married | Widowed | Divorced

1 2 3. 4 5 6

75 and over. -

59
10-14
15-24
25-34
3544 ’ '
45-54 '
5564,
65-74

Age not stated

Total ..

Tested and passed as correct

"Signed — Signed........................:,.......... -

Supervisor : o , Sorter

. Dated : Dated

Certified that I have checked the sorting while it was in progress and posted the figures in com-
piler’s posting statement Nos. 7 and 8.

Signed

Compiler-Checker.
Dated
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- INSTRUCTIONS
‘Sorter’s Ticket 3
1 Preparation . |

You have to prepare sorter’s ticket 3 only if you have sample slips for or slips dzsplaced
persons. After completing sorter’s ticket 2 you would have combined all the slips for a hvehhood class. .
The slips should be sorted for age and civil condition. .

2, Fir&t Operation

The sorting has to be done with reference to the answer to question number 4. Affix labels to
twelve pigeon holes, the labels being marked as follows =0, 1-4, 5-9, 10-14, 15-24, 25-34, 35-44, 45-54.
55-64, 65-74, 75 and over, and age not stated.

Deal the slips in the various pigeon holes according to the age recorded in question 4 of the -
slip. You may come across some slips where the age has not been recorded. - Put such slips in the
pigeon hole marked ‘age not stated’. Youghould not enter the agewhere they are not already recorded.
Count the slips.in each pigeon hole and enter in column 2 of the sorter’s ticket and bundle the slips for

. each group separately . :

3. Second Operation

You should deal each of the bundles except those relating to ages 0 and 1-4 for civil condition

with reference to the answer to question number 3. You should treat all the slip for ages 0and 144 as
unmarried. :

Affix labels to foyr pigeon holes the labels being marked ‘unmarried” ‘married’, ‘widowed and
‘divorced’. Deal the slips in each bundle into the holes. with reference to the answer recorded in
question number 3. -.You will find 1 recorded for unmarried; 2 for married; 3 for widowed; and 0@
for divorced. When you have completed the sorting for a bundle, ¢ount the shps in the various pigeon

holes and enter in the appropnate column in the sorter’s tickets.

4. C oncluswn

When you have compleled sorter’s -ticket 3 you should proceed to sorter’s ticket 4. Yeu
should combine the slips for all civil conditions in each age group, but keep the different age groups
‘separate. )
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‘ SORTER’S TICKET 4
Number and name of district ' Name of Sorter
Number and name of Census tract Number of livelihood class.
Sample/Displaced persons Number of slips

Sex

Age Group Able to read only Literate.

59

10-14

15-24

25-34

35-44

45-54

55-64

65-74

75 and over
Age not stated

Total

Tested and passed as correct

Signed . Signed

Supervisor. Sorter.

Dated Dated

Certified that T have checked the sorting’s while it was in progress and posted the figures in
compiler’s posting statement No. 9.

Signed
Compiler-Checker
Dated.
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INSTRUCTIONS
Sorter’s Ticket 4

1. Preparation

You have to prepare sorter’s ticket 4 only if you have sample slips or slips for displaced persons.
After completing sorter’s ticket 3 your slips will be.according to the age groups given in that ticket, The
slips for each age group except “O” and 1-4 should be sorted for literacy. These excepted age groups
should be taken as literate. : : . )

2. Operation

Affix labels to three pigeon holes, the labels being marked ‘lliterate’, ‘Able to read only’ and
“literate’. Deal the slips in each bundle into the holes with reference to the answer recorded in guestion
number 12. ‘IlMiterate’ would have been recorded as O; ‘Able to read only’ as 1 and ‘literate’ as 2
or the examination passed would have been recorded. When you have completed the sorting for a
busdle count the slips in the pigeon holes for ‘Able to read only’ and literate’ and enter in the appropriate
-column of the sorter’s ticket.

3. Conclusion
When you have completed sorter’s ticket 4 you should proceed to sorter’s ticket 5. You cam

combine the slips for ‘illiterate’, ‘able to read only’ and ‘literate’ in each age group; but you should
‘keep the different age groups separate.
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SORFER 'S . FICKBY 5

Number and name of district.....ueinivimmmee. Name 0f SOMter . vinmimirsmsesnse s sisssssmas sy onse
Number and name of Census tracti...mmosmnin Number of livelihood clasta. o cemersnroringsens
Sample/Displaced PArIOQSumas. e wrrsinessissesssons Nuymber of slips.mmssnssssmsessmmsmossiarsaes
Sex . . revnngore
No. ot No. of No. of No. of
Age persons Age persons Age persons Age. persons
Brought Brought Brought
forward. forward. forward:
1 26 51 76
2, 27 52 LT
3. 28 53 78
4 29 54 79
5 30 55 - 80,
6 31 56 8¢
7 32 57 82
8 33 58- 8{
9. 34 59 84
10 35 60 8-
11 36 61 86
12 37 62 87
13 38 63 88
14 39 64 89
15 40 65 9
16 41 66 91
17 42 67 92
18 43 68 93
19 44 69 94
20 45 70 95
21 46 71 96
2 47 72 97
23 48 73 98
24 49 74 99
25 50 75 100
Carried over Carried over Carried over

Grand total ...

Tested and passed as correct
Signed : Signed
Dated ' Dated

Supervisor, Sorter.

Certified that I have checked the sorting while it was in progress and posted the figures in com-
piles’s posting statement No, 10. ‘

Signed

Compilers-Checker
Dated
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INSTRUCTIONS-
Sorter’s Tieket 5
1. Preparation.

You have to prepare sorter's ticket 5 only if you have sample slips.  After completing sorter’s
ticket 4 the slips will be according te-thie age: groups given in sortec's. ticket 4: Yiowhaveto:deak the-
slips in the age groups according to the actual ages recorded.

2. Operation (First stege).

Slips for age O and ago not stated are already separate and needs no sorting. Affix labels to
the pigeon holes starting from 1 and in-a ruaning series:for-as many-agesasthe pigeon holes can hold.
Take-the bundles of :slips.containing the age groups written in the pigeon:holes and deal them for the
actual age returned. Count the number of slips in each age and enter in'the appropriate column of
the sorter’s ticket,

3. Successive stages of Operations.

When one set of ages have been completed affix labels containing a second set of ages runnigg;
continuously from the first set. Take the corresponding age group bundles and sort for individval’
ages. When yau have completed the sorting count the slips and enter in the sorter’s ticket, Repeat
the process till all the ages recorded in the slips are exhausted. If there arg slips where age over
100 is recorded write the age and the number of slips in the ticket.

4, Conglusion.

When you have completed sorter’s ticket 5 you can combine the slips of @ll the ages for males ‘
‘and similarly fdr females; and proceed to sorter’s ticket 6.
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SORTER'S TICKET 6

Number and name of districtimmpmguiisdmunws  Name of Sorter

Number and name of Census tractummmmiunnnee  Number of livelihood class

Samp]e/Genefal/Displaced PEFSONS i uergrnns  Number of slips

SeXummummmrssrnen -
" Scheduled Scheduled Backward | Non-backward Aﬂglo-

Religion. Castes. Tribes. Classes. Classes. Indians.
Hindu. HW -
Sikh,
Jain.
Blfddhist o
Zoroastrian /
Muslim -
Christian -
Jew - -

Tested and passed as correct,

Signed Signed
Supesvisor. Sorter,
Dated. Dated.

.

. Certified that I have checked the sorting while it was in progress and posted the figures in
compiler’s posting statement No, 11.

Signed

Compiler-Checker.
Dated
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INSTRUCTIONS.
Sorter’s Tickel 6.

L Preparation. 1f you have “General” slips for livelihood classes I-IV you have to pre-
pare this ticket after sorter’s ticket 1. If you have “General” slips for livelihood classes V-VIII
_you have to prepare this ticket after sorter’s ticket 2. If you have “sample” slips or slips for displaced
persons you have to prepare this ticket after ticket 5. You have first to sort the slips into Religion
and further sort them into the special groups.

. (2) First Operation. You have to separate the slips into Religion with reference io the ans-
wers to question No. 2 (b). Affix labels to the pigeon holes, the labels begin marked Hindu, Muslim,
Christian, Sikh and Jain. Take each bundle and deal with them into the pigeon holes. In the
answer to question 2 (b) H would have been recorded for Hindu, M for Muslim, C for Christian, S
for Sikh, J for Jain. In the course of sorting if you come across any slip where the Religion returned
is different from those for which you have prepared labels put the slip in a separate hole and affix a
label showing the name of the Religion. You should not mix up the slips of two Religions and sort-
ing should be done for the Religion as exactly returned. When you have completed the sorting count
the numbers and enter in the sorter’s ticket. Where you find a return that has not been provided
for in the ticket you should write the name of the Religion returned and the number af slips. You
should keep the bundle for each Religion separate, This completes the first sorting, You have to
sort the slips of each Religion into special groups.

3. Second Operation. You take the slips of Hindus and deal with them for special groups
with reference to the answer to question 2 (c). Afixlabels to five pigeon holes, the labels being marked
‘Scheduled Castes, Scheduled Tribes, Backward classes, and Non-backward classes. In the answer to
question 2 (c) the name of caste or tribe would have been entered in the case of Scheduled Castes.

* Scheduled Tribes and Backward classes. In the case of Non-Backward classes either 1 or O
would have been written. You will be supplied by your supervisor with alist of Scheduled Castes
and Scheduled Tribes to identify which of the Castes or Tribes recorded belong to these categories.
Before you deal with a slip containing the name of the caste or tribe you should find out whether
it belongs to the Scheduled Caste, Scheduled Tribe or Backward class and deal it in the proper
hole. Any caste or tribe whose name is recorded in the slip but is not a Scheduled Caste or
Scheduled Tribe should be a Backward class. When you have completed the sorting you should
count the number of slipsin each pigeon hole and enter the number in the sorter’sticket. This
.completes the second operation,

4, Third Operation. You should now take the slips belonging to the next numerous Religion.
Affix labels to the pigeon holes the labels being marked Scheduled Tribes, Backward Classes, and
Non-Backward Classes. There are no Scheduled Castes in Religion other than Hindu Religion except
in the case of Punjab and PEPSU where there are Scheduled Castes in Sikhs also. Tf you deal with
Christian you should have an additions piegon hole for Anglo-Indians. Sort the slips in the manner
indicated in the second operation and after dealing with ail the slips count the number and enter
in the sorter’s ticket. This completes the third operation.

5. Subsequent Operations, Repeat the third operation till'a]l the Religions are exhaysted
and complete the sorter’s ticket. Combine all the slips and bundle them.

{Note. In the ease of Punjaband PEPSU the second operation will be to take the slips of
Sikhs and treat in the same manner as Hindu Slips, In the case of Sikhs of Punjab and PEPSU the
following should be treated as Scheduled Castes:—

Kabirpanthi
Mazhabi
Ramdasi
Sikligar

(6) Conclusion. When you have completed the sorter’s ticket 6 you can combine the slips for
glt special groups and Religions. You should then proceed to sorter’s ticket 7.
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SORTER'S TICKET 7

Number and name of district NAME OF SOTLET e srrsermernvesiserereersnarssemsmsemseessrsenn:

Number and name of Census tract.mummnnen ~ Number of livelihood ¢lass...ocuumimmii,

Sample/General/Displaced personsum . mime e Number 0f SHPS..cecovecrsssmsrsassmssssoconns
' Sex... USRS .
Birthplace Number of slips Birthplace Number of slips.
C/o Total

Tested and passed as correct.

13 [y T-1s ROORo k T Signed. .ot emessesanns

Stipervisor. Soster.
Dated. T e e Dated.

/

. Certified that I have checked the sorting while it was in progress and posted the ﬁgures i
compiler’s posting statement No. 12. :

Signed......cocresemsasenssoessrionen,
Compiler-Checker,
Dated cveirrrmensmrmssonns sorrermtees

PN
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INSTRUCTIONS |
Sorter’s Tickel 7.

(1) Preparation.
This ticket should be taken up after completion of sorter’s ticket 6.
(2) First Operation.

You have to deal with the slips with reference to the answers to question 5 birthplace and
-Question 7 mother-tongue. Affix labels to four pigeon holes, the labels being marked as: -

Born in district of enumeration and with language of district as mother-tongue, -

2. Born in district of enumeration and returning language other than the language of the

district as mother-tongue.
Born elsewhere,

Birthplace not returned.

Take the slips and deal them into the pigeon holes with reference to the answers to questions
Sand7. Tnthe case of persons born in the district of enameration 1 would have been recorded against
question 5. Your supervisor will give you the language of the district of enumeration. When you
have completed the sorting you should” take the slips in the pigeon holes marked ‘birthplace not
returned’, and take the orders of your supervisor as to whether any entry should be madein
question 5. If any entries are made deal with the slips in the first three pigeon holes according to-
the entry otherwise retain them as ‘birthplace not returned”. Count the number of slips in
each pigeon hole. The total of the first two pigeon holes will be persons born in the district of
enumeration  Total them and enter the name of the district and the number of slips in the sorter’s
ticket. Enter also the number of slips under ‘birth-place not returned’ in the sorter’s ticket.

This completes the first operation.

(3) Second Operaiion.

In this operation you have only to deal with slips under the category ‘born elsewhere’ in the
first operation. Affix Jabels to the pigeon holes, the labels being marked with names of districts
adjoining the district for which you are sorting slips. The Supervisor will give you a list of such
districts. Deal the slips into the pigeon holes. If in the course of sorting you come across any other
birthplace deal the slips in separate pigeon holes and affix a label to the pigeon hole showing the name
of the birthplace. If the number of pigeon holes is insufficient to cover all the birthplace returns put
the slips containing places of birth which are not found in the pigeon hole in separate pigeon holes
for further sorting. When the slips are exhausted count the number of slips in each pigeon hole and
enter the name of the birthplace and the number of slips in the sorter’s ticket, The slips for each
birthplace should be kept separate. B R

”

(4) Subsequent Operations.

Deal with the slips that have been kept over in the second operation ‘for birthplace fétufiis a5
indicated above, Count the numbers for each place of birth and enter the name of the birthplace,
and the number of slips in the sorter’s ticket. Repeat the operations till all the slips are exhausted-
and complete the sorter’s ticket. The operations are now complete. S

(5) Conclusion.
When the operations are complete you will have bundles of slips representing o
(a) bora in district of enumeration and with language of district as mother-tongue, ., .

{b) born in district of enumeration and returning language other than the language of the

district as mother-tongue
(c) birthplace not returned

(d) abundle for each birthplace outside the district of enumeration. You can combine
(b), (c) and (d).

You have now to sort for sorter’s ticket 8.
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SORTER’'S TICKET 3

Number and name of diSETIC e iirisersanerssiessersesnaseseassssasons Name of sorter

Number and name of Census tract..... e ersemmessoresosseres Number of livelthood class....o..iasees

Sample/General/Displaced Persons....ou mmmenccsssstissrrorms NUMDET OF SliPSuurersmrsrs wessereovs

crreresyiee e

SeXumnnn R

Nationality © Number of slips Nationality Number of slips

Brought forward

Carried forward ..., Grand total

Tested and passed as correct
Signed Signed
-Supervisor

Sorter

Dated Dated

Certified that T have checked the sorting while it was in progress and posted the figures in Com-
piler’s posting Statement No. 13, ‘

Signed

Compiler-Checker
Dated
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INSTRUCTIONS.

Sorter’s Ticket 8.

1. Preporation.

After completion of sorter’s ticket 7, you will have two bundles representing : -

(1) persons born in district of enumeration and with language of district of mother-tongue,
and

(2) others.

For this ticket you are concerned only with the second bundle which you have to deal with

veference to question 2 (a) Nationality. All the slips in the first bundle may be assumed to belong to
Indian Nationals,

2. Operation.

Affix a label in a pigeon hole marked ‘Indian National’ and deal all the slips for Indian Nationals
in that hole. Intheslip1 would have been recorded for Indian Nationalsin Question No. 2 (a).
When you are sorting if you come across slips of any other national, deal it in another pigeon hole and
at the same time affix a 1abel to that hole giving the nationality. All subsequent slips for that nationality
should be dealt with in that hole, Similarly deal for other nationalities recorded. If the nationalities
returned are more than the pigeon holes, keep the slips containing the nationalities not already covered
separate to be dealt with subsequently, Count the number of slips in each pigeon hole and enter in the
sorter’s ticket, For Indian Nationals add also the number of slips in bundle (1) mentioned in para 1

-above If necessary, repeat the operation for the slips that may remain after first sorting and enter
in the sorter’s ticket. This completes the operation.

3. Conclusion.

You can combine the slips that you have sorted for the ticket so that you will have at the end of
<operation the same two bundles that you had at the beginuing of the operation.
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INSTRUCTIONS

Sorter’s Ticket 9.
Preparation
~ After completing sorter’s ticket 8 you will have two bundles representing :—
(i) persons born in district of enumeration and with language of district as mother-tongue
(ii) others. ‘

You have to deal the slips for this ticket with reference to the answers recorded in questions
7 and 8.

(2) First Operation

For this operation you take the first bundle containing slips of persons born in district of
enumeration and with language of district as mother tongue. The answer in question 7 will be the
same for all the slips and it will be the language of the district. You have now to deal with the slips
for the subsidiary languages recorded in the answer to question No. 8. Affix labels to the pigeon holes,
the labels being marked ‘without subsidiary language’ and possible subsidiary languages. The
supervisor will give you the names of possible subsidiary languages. Deal with the slips in the

igeon holes according to the answer recorded in question No. 8, You will find O recorded where there
1s no subsidiary language. If you come across any subsidiary language recorded for which you have
not provided a pigeon hole deal the slip in a separate pigeon hole and affix a label showing the name
of the language in that hole as subsidiary language. When you have completed the sorting count
,the number of slips in each pigeon hole and enter the name of the language, number of slips where
‘there are no subsidiary languages and the name and the number of slips for each subsidiary language,
The subsidiary language should be written at the top of the ticket in the space provided for this
purpose. This completes the first operation. - You can combine all the slips.

3. Second Operation. You have to deal now with the second bundle mentioned in para 1
above. - You have first to deal with these slips with reference to the answer to question No. 7 mother-
tongue. Affix labels to the pigeon holes the labels being marked with the names of languages that are
likely to occur. The Supervisor will give you a list of such languages with the names of dialects under
each language, if any. You should deal with the dialects in the same pigeon hole as the language. If
during sorting you come across a slip containing a language for which you have not labelled 2 pigeon
hole deal the slips separately and affix a label to the pigeon hole showing the name of the laguage.
‘When the slips are exhausted bundle the slips in each pigeon hole separately. This completes the second
operation.

4. Third Operation. You should now deal with bundle separately with reference to the answer
in question No. 8. Take one of the bundles. Affix labels to the pigeon holes the labels being marked
swithout subsidiary language’ and with the name of languages which are likely to the returned as
subsidiary languages. The Supervisor will give you list of such languages. Deal with the slips with
reference to the answer to question No.8. You will find ‘O’ recorded where there is no subsidiary
language. Where you come across any slip which contains a language in question No. 8 for which you
have not provided a pigeon hole deal the slips separately and affix a label to the pigeon. hole showing
the name of the language. When you have completed the sorting for a bundle count the number of slips
in each pigeon hole and write the name of the language, the number of slips without any subsidiary
language and the number of slips in each subsidiary language in the appropriate column of the sorter’s.
ticket. If no column has been provided in the sorter’s ticket for a language that you have sorted
for write the language at the top of the ticket in the space provided for the purpose and the number of
slips.

5. Fourth operation (subsequent stages). You should deal with the slips for each of the other
mother tongue bundles as indicated in para 4

. 6. Conclusion. When you have completed the operations you can combine ail the slips. You
have now to sort for sorter’s ticket 10,
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SORTER'S TICKET 10

Number and Name 0f QISITICwmeretsmsssteerarerssevsarsrrssrsorsnssassesmssncssses Naime of sorter
Number and name of Census tractun Number of liveliho0d class.e.ow wwerverreres
Sample/General/Displaced PersonS.mmmsccsssssmnns e Number of slipS..
S X uemriars tsetanse parscsssats
Educational standard No. of slips
Literate
Middle school

Matricutate of S. L. C. Higher
Secondary

Intermediate in Arts or Science
Graduates in arts or science

Post graduates in arts or science
Teaching

Engineering
' Agricuiture

Velerinary

Commerce

Legal

Medical

Others

Total

"Test and passed as correct

Signedacnommesmeene . Signed

Supervisor © Sorter

Dated Dated

_ Certified that I have checked the sorting while it was in progress and posted the figures in
compiler’s posting statement No. 15.

Signed wu..con.

Compiler-Checker
Dated
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INSTRUCTIONS

Sorter’s Tieker 10
(1) Preporation:

You should take up sorting for this ticket after you have _completed sorter’s ticket 9. The
sorting has to be done with reference to the answer to question No. 12 literacy.

(2) Operation. Afhix labels to the pigeon holes marked ‘illiterate and partly literate’ and cach
of the educational standards given in the ticket. Deal with the slips, with reference to the answers
recorded against question No, 12, into the various pigeon holes. ‘Hiiterate’ and ‘partly’ literate’ would
have been recorded etther as “O* or 1 in the slips. ‘Literate’ would have been recorded as 2 in the slip.
In the case of those who have passed some examination the actual examination passed would have been
recorded. Deal the slips into the various pigeon holes according to the examination passed. If in the
course of sorting you have any difficulty m classification refer 19 your supervisor for instructions.
When you have exhausted the slips count the number of slips id the various pigeon holes and enter
the number in the appropriate column of the sorter’s ticket.

(3) Conchusion: When you have completed this sorter’s tsckct your aOttmf* work in over and

you can hand over pour boxes of slips to the supervisor, ; :
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INSTRUCTIONS

Primary Census Abstract

The PRIMARY CENSUS ABSTRACT will be written from the Natjonal Register of Citizens,
Sorter’s ticket O, and area statement,

Col. 2 of the abstract will contain the name and code number of a village in a
rural tract and the name and number of the ward or division in the case of non-city urban tracts
and cities. Col. 3 will be posted from the area statement. These columns should be posted and
approved by the Superintendent before other columns are written up. ‘

As soon as Sorter's ticket O has been completed and checked, the Supervisor will hand
over to you Sorter's ticket O for the village or town/ward along with the National Register of
Citizens relating to that village or town/ward.

Cols. 4 to 12 of the abstract will be written from the National Register of Citizens. Irom
the column in the Register relating to house or hosuchold number cols. 4 and 5 of the abstract
should be filled up. If a tolal of the number of occupied houses and houselolds has already
been struck you should check the totals and post them in the Primary Census Abstract,

Cols. 7 and 3 relate to the total male and female population of the village or ward. 1f
the total male and female population have heen struck you should check the figures and post
them in cols. 7 and 8 and the total of these columns should be entered in col. 6.

The resident householders, institutional inmates and houseless persons would have been
recorded separately in the register of citizens. The houschold population mcans the lotal popu-
lation minus institutional inmates and houseless persons, The number of males and females in
the household population should be entered in colunns 9 and 10.

There is a column for literacy in the National Register of Citizens. In the case of
literates either 2 or examination passed would have been recorded. The number of literates
should be totalted by sexes and entered in cols. 11 and 12.

You should post columns 13 Lo 60, of the abstract from Sorter’s ticket O exactly as the
figures are found in the sorter’s ticket under the relevant Columns, When you have completed
posting for a ticket, you should sign the certificate in the ticket. You should check that the
total of col. 13 onwards for males tallies with the total number of males (col. 7) and the total col,
14 onwards for females tallies with the total females (col. 8).

When you have completed all the villages for atract or division of a city you should
strike the totals for col. 4 to 6o for each page. When all the pages have been totalled you
should write the page totals in a separate sheet and strike the total for the tract or the city.
In the case of non-city urhan you should strike the total for each town from the ward figures,
You should write the total for each town in a separate sheet and strike the tract total.

When vou have completed the statement you should sign the statement and give the date
of completion and hand over the siatement, Sorter’s ticket O, and the National Register of
Citizens to your partner for checking. ‘
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INSTRUCTIONS
Compiler’s Posting Statement (Special’)

This statement will be posted from ‘sorter’s ticket (Special). There will be as many slate-
ments for a tract as there are Districts of Origin in Pakistan inthe sorter’s tickets relating to the
tract,

The statements will relate only (o displaced persons, Your supervisor would have written
the heading of cach statement, the district of origin in Pakistan to, whicly, the statement relates and also
the sex. He would also have filled in cols. 1, 2 and 4 relating to serial number of sorter’s ticket and
name of sorter and Livelihood Class Number for each statement. You will deal only with statements of
ane sex.  Your partner will deal with the statements of the other sex,

The supervisor will give you the sorter’s tickets with whiclt you are concerued as soon as
the tickets have been completed and checked by him. You ‘should post the figures in each
sorter’s ticket in the statement relating to the district of origin giverr. in col. 1 of the ticket against
the appropriate serial number and name of the sorter. When you have completed posting for
a statement from the ticket you should enter the date of posting in col. 3 of the ticket. When you
have completed posting for all the entries in a ticket you should sign the certificate in the ticket and
give the date. * -

When you have posted figures for all sorter’s tickets (special}, you should total up the figures
for each statement separately.

You should then sign each statement, give the date of cotﬁnp!'elion and haad over the statemsals |
2nd relevant sorter’s tickets (special) to your partner for checking.



8
COMPILER'S POSTING STATEMENT No. 1 (I) 1o (VID)

. MALES
l INI AL A T T
[ | Sub.Region FEMATES
No, & Nane (JH District '
| Sub-Distriet
kT ract
\I\nr'\l Tract
Description of Tract  Non-City Urban Tract :
( City Livelibood Class No.
Serial | Name of Date of & Self-. Self- Non- | Earning
No. of Sorter Posting | Support- | Support- | earning | Depen-
Sorter’s : ! ing mg { Depen- dants
Ticket , i Persons | Persons | dants Total
) i without | having !
lany entry | entry | !
* | against | against | !
o1 on |
S R— + . | . S
L 2 5 | 4 5 L 7 8
{
General
Total General
Sample
Total Sample R
Displaced Persons
Total Displaced Persons
Grand Total
Checled & found correct Approved for Tabulation Posted
Signed o Signed : Signed
Compiler— Supervisor Compiler—

Dated Checker Dated Daled Checker
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INSTRUCTIONS
Compiler’s Posting Statement No. L

You should post this statement from Sorter’s Ticket No. 1. There will be eight siatements
for a tract corresponding to the eight livelihood classes, Your Supervisor would have written up the
headings of each statement and also filled in columns I and 2relating to serial number of Sorter's
Ticket and name of sorter. He would also have writlen the livelihood class number to which the
statement relates.  You will deal only with the - statements of one sex and your partner will deal
with the statements of the other sex, ’

The supervisor will give you the sorter’s tickets with which you are concerned, as soon as
the tickets have been completed and checked by him. You should post the figures in each sorter's
ticket in the statement relating to the appropriate livelihood class against  the appropriate serial number
and name of sorter, You are concerned only with figuresin column 2 of sorter’s ticket 1 which
relates to the total number of slips.  You should post the figures in this column under the correspond-
ing entries in the statement. When you have completed posting for a ticket you should enter the
date of posting in col. 3 of the stalement. (The sorter’s ticket has not yet been completely utilised.
You should post the other figures in statement No. 2 simultaneously.)

When you have posted figures fromall sorters tickets 1in the statement you should total up-
the figures separalely for ‘General’, ‘Sample’ and ‘Displaced persons” if any,  You should also strike a.
grand total.

You should then sign the statement and give the date of completion.
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INSTRUCTIONS.
Compilers Posting Statement No. 2 (1) to {VIII)

This statement will also be posted from sorter’s ticket 1. When you have posted the figures
-from sorter’s ticket I in compiler’s posting statement No, 1 you should post the'figures relating to this
statement immediately after in the relevant statement. You should proceed with the two statements
simultancously.

There will be eight statements for a tract corresponding to the cight livelihood -¢lasses. Your
supervisor would have written up the headings of the statement and would also have filled in columns 1
and 2 relating to serial number of Sorter’s Ticket and name of sorter. He would also have writlen the
Ttvelihood class number to which the statement relates. The statement will also indicate the nature of
the tract and the sex. You will deal only with the statements of one sex and your partner will deal
with the statements of the other sex.

You should post the figures in a sorter’s ticket against the appropriate Serial No. and name of
sorter. You should post in columns 4, 6,8, 10,12, 14, 16 and 18 of the statement the figures in
columns 3 to 10 respectively against the ilem ‘self supporting persons having entry aginst question 11’ in
_ sorter’s ticket 1. Similarly you should post in columns 5,7, 9, 11,13, 15,17 and 19 of the statement
the figures in columns 3-10 reapectwely against the item 'Earning dependents in sorter’s ticket 1. When
you have completed posting for a ticket you should enter the dare of posting in Col. 3 of the statement.
You should also sign the certificate in Sorter’s ticket 1 and give the date,

When you have posted the figures for all sorter’s lickets 1 in the statement you should total up

the figures separately for ‘General’, “Sample’ and ‘Displaced persons’ if any. You should also strike a
grand total.

You should then sign the statement and enter the date of completion.

When you have completed both statements 1 and 2 you should hand over the statements and the
relevant sorter’s tickets to your partner for checking.
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LIVELIHOOD GROUP ABSTRACT

Number and name of districh e saserssernon Name 0 SOrLCT v ssstercsmstinsssasissasmsscsmiseserstss
Number and name ol census Lractim..vvemmn  Number 0f 1ivelinood Class.mm s e
Sampie/GeﬁcréI disp]aéed pérsons ........... P NUMDET OF SHPS.ontrvreransecrsermsmessssssestmmmsisarssanssissses
SEX maussssessissessssrnssees
Sub-division Number Total Employer Employee Independent Worker
(1) (2) (3) (4) )

Grand lotal

Checked and found correct. AbStract

Signed Signed :
Compiler Checker Compiler-Checker

Dated Dated -
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INSTRUCTIONS

Livelihood Group Abstract

This abstract will be prepared from sorter’s ticket 2. After lhe sorter completes the ticket and
it is checked by the supervisor the group code number will be written in column 1 of the ticket and
checked. After this has been done the sorter’s ticket will be handed over to you for preparing the
livelihood group abstract. °

The group code number will consist of three number, the first number is the -number of the
division to which the group belongs. The second number is the number of sub-division within the
division to which the group belongs. The third number is the number of the group within the sub-
division. In this abstract you should arrange the group code numbers in sorter’s ticket 2 in order of
sub-divisions that is the first two numbers given in column 1 of the ticket.

The sub-division should be written in the abstract in the ascending order i. ¢., write the
smallest division and the smallest sub-division within that division found in the sorter’s tickjet first and
so on. When you write a sub-division in the abstract you should copy out the figures for Employer,
Jimployee and independent worker in the respective columns of the abstract. If there are more than one
entry for a sub-division you should write the entries one below the other and copy out the figures in the
respective columns. You should strike a total for each sub-division,

As sooh as you have copied out an entry relating to a sub-division from the sorter's tickel in
the abstract you should tick off the entry. You should see that no entry in the sorter's ticket is
omitted,

When you have completed the abstract you should strick a total and check that the total tallies.
with the total number of slips. After checking the figures you should post them in one of the compiler’s
posting statement Nos, 3 Lo 6. ;

Tigures relating to different Livelihood Classes should be posted in different posting statements.
as shown below:—

Livelihood Class Compilers Posting Stalement No-
v ' 3
VI 4
VIl | . 5

VIIl 6
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Sex:

COMPILER’S POSTING STATEMENT No. 3.—Contd.

Female
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INSTRUCTIONS

Compilers posting Statement No. 3

This statement will be posted from livelihood group abstract for livelihood class V

Your supervisor would have written up the hgading in the statement- and would also have
filled in columns 1 and 2 relating to S. No. of sorter’s ticket and name of sorter,

When you have completed the livelihood group abstract for a sorter’s ticket relating to
livelihood class V and totalled the figures and checked the totals you should post the figure in the
abstract, in the posting statement against the particular sorter under the respective sub-division for
‘Employer’, ‘Employee’ and ‘Independent worker’. When you have completed the posting you should
enter the date of posting in col. 3 of the statement. You should also complete and sign the certificate
in sorter’s ticket 2.

When you have posted the figures for all the sorter’s ticket you should total up the figures
separately for ‘General’, Sample’ and ‘Displaced persons’ if any. You should also strike a Grand
total. '

You should then sign the statement and enter the date of completion.

_ When you have completed the statement youshould hand over the statement, the relevant
livelihood group abstracts and the sorter’s tickets to your partner for checking.
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INSTRUCTIONS
Compi‘ler's quting Statement No. 4
This statement will be posted iriom live#ihood group abstract for livelihood class V1.

Your superviser would have written up gthq_’,heading in the statement and would also have filled
in columns 1 and 2 relating to S. No. of Sorter’s ticket and name of sorter.

When you have completed the livelihood group abstract for a sorter’s ticket relating to
tivelihood class VI and totalled the figures and checked the totals, you should post the figures in
the abstracte, in the pasting statement against the particular sorter under the respective sub-division
for Employer’, ‘Employee’ and ‘Independent worker’. 'When you have completed the posting you
should enter the tlate of posting in col 3 of the statement. You should also complete and sign the
certificate in sorter’s ticket 2.

When you have posted the figures for all the sorter’s tickets you should total up the figures
separately for ‘General, Sample, and ‘Displaced persons’ if any, You should also strike a grand total.

You should then sign the statement and enter the date of completion,

When you have completed the statement you should hand over the statement, the relevant
livelihood group abstracts and the sorter’s tickets to your partner for checking.
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COMPILERS POSTING STATEMENTS No. 5

oo i Mate
ub-Region
Noumber and Name of sDii:i“ S“Females
s ' -~ | Sub-distri
L"I‘“i‘act sheit
{Rural
Description of tract { Non-sity urban
Sub division Suf;dmsnon ’Subdlvmon Sub d}visioh Sub-division
70 71 72 73 - | 74
S, No. of g s H 5 P
sorter’s Name of sorter Date of posting B & 2 g E3
ticket . |8 E 2] | g "
) ! 1 19 ("]
CRERE-Y ERERES R R R R - NN
alaldldlaldlalal2]lalall]la|ial o
gla|g|E|E|2{E || Elda|etglE]=
dig|Sjg g dlg@l{S|dla|S]|a|d]|s
1\ 2 3 41 5161 71 81 9{10|11j12J13|14(15)161(17!18
General
Total General
Sample
Total Sample
Displaced persons
Total Displaced persons
Grand Total
Checked and found correct ~ Approved for tabulation = Posted
Signed L Signed Signed
_ Compiler-checker. Supervisor. Compiler-checker
Dated Dated Dated



92
INSTRUCTIONS
Compilar’s Posting Statement Ne. 5
This statement will be posted feam Hvelihaod group abstract for livelihood class VII.
-~

Your supervisor would have written up the heading in the stateinent and would alsodmve filled
in columns 1 and 2 relating to S. No. of Serter’s ticket and name of sorter,

, ‘When you have completedthe livelihood group abstract for a sorter’s ticket relating to
livelihood class VII and totalled the figures and checked the totals, you should post the figures in the
abstract, in the posting statement against the particular sorter under the respective sub-division for
‘Employer’ ‘Ettiployee’ and ‘Independerit worker’. When you have completed the posting you shoutd
enter the date of posting in col 3 of the statement. You should also complete and sign the certificate
in sorter’s ticket 2.

When you have posted the figures for all the sorter’s tickets you should total up the figures
separately for ‘General’ ‘Sample’ and Displaced persons’ if any. You should also strike a grand total.

You should then sign the statement and enter the date of completion.

- When you have completed the statement you should hand over the statement, the relevant
livelihood group abstracts and the sorter’s tickets to your partner for checking.
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COMPILER’S POSTING STATEMENT No. 6—Conid..
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INSTRUCTIONS

Compiler’s Posting Statement No. 6.
This statement will be posted from livelihood group abstract from livelihood class VIII,

_ Your supervisor would have written up the heading in the statement and would also
have filled in columns 1 and 2 relating to S. No. of Sorter’s ticket and name of sorter.

When you have completed the livelihood group abstract for a sorter’s ticket relating to
livelihood class VIIT and totalled the figures and checked the totals you should post the figures
in the abstract, in the posting statement against the particular sorter under the respective sub
division for ‘Employer’ ‘Employee’ and ‘Independent worker’. when you have completed the
posting you should enter the date of postingin col 3 of the statement. You should also complete
and sign the certificate in the sorter’s ticket 2. ' ‘

When you have posted the figures for all the sorter’s tickets you should total up the figures
separately for ‘General’, ‘Sample’ and ‘Displaced persons’ if any, You should also strike a grand total.

You should then sign the statement and enter the date of completion.

.. When you have completed the statement you should hand over the statement, the relevant
livelihood group abstracts and the sorter’s tickets to your partner for checking,
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COMPILER’S POSTING STATEMENT NOS. 7 (1) te (VIII)

(Region
_ | Sub-region Male
Number and name of 1 District " Female
' | Sub.district
{Tract
{Rural
Description of tract 4 Non-city Urban LIVELTHOOD CLASS NO. s *
| City
No. of Name of Date of AGE
Sorter’s Sorter posting _
Ticket 0 1-4 5.9 10-14 15-24 25-34 35-44 45-54 535-64 65-74 758& Agenot
; over stated
1 2 3 4 56 7 8 9 0 11 12 3 14 15

SAMPLE

Total SAMPLE

DISPLACED PERSONS

TOTAL DISPLACED

PERSONS
Checked and found correet, Approved for Tabulation Posted
- Signed . Signed ) Signed
Compiler-Checker ~ Supervisor Compiler-Checker

Dated Dated Dated
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INSTRUCTIOQNS
Compiler’s Posting Statement No. 7 (1) to (VIII)

You should post this statement from sorter’s ticket 3. There are eight parts (1 to VIII) in the
statement, each part corresponding to the livelihood class of that number.

You will have to prepare statements only for ‘sample’ and ‘displaced persons’.  Your supervisor
would have writlen the headings of the statement, the part number and the livelihood class number and
also filled in columns 1 and 2 relating to serial number of sorter’s ticket and name of sorter for each
part. You will deal only with the statements of one Sex and your partner will deal with statements of
the other Sex,

The Supervisor will give you the sorter’s tickets with which you are concerned as soon as the
tickets have been completed and checked by him. You should post the figures in each sorter’s ticket in
the part of Statement corresponding to the livelihood class of the ticket, against the appropriate serial
number and name of sorter. You are concerned now only with figures in column 2 of Sorter’s Ticket 3
which relates to the total number of slips. You should post the figures in this column under the cor-
responding entries in the statement. When you have completed posting for a ticket you should senter
the date of posting in column 3 of the statement. (The sorter’s ticket has not yet been completely used.
You should post the other figures in posting statement No. 8 simultaneously).

When you have posted figures for all sorter’s tickets 3, you should tofal up the figures Separately
for ‘Sample’ and ‘displaced persons’ if any for each one of the parts.

You should then sign each part of the statement and give the date of completion.
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INSTRUCTIONS
‘Compilers Posting Statement No. 8-

This statement will also be posted from sorter’s ticket 3. You should post the figures relatmg
to this statement immediately after you have posted the figures in compiler’s posting statement No. 7
You should proceed with the two statements simultaneously.

Your supervisor would have written up the headings of the statement and would also have filled
in columns 1, 2 and 4 relating to serial number of sorter’s ticket, name of sorter and livelihood class
number. You will deal with the statements of dne sex and your partner will deal with the statements of
the other sex.

You should post the figures in a sorter’s ticket against the appropriate serial number and name
of sorter. You should post under each column the relevant figure from the sorter’s ticket.

When you have completed postmg for a ticket you should enter the date of posting in column 3
of the statement. You should also sign the certificate in sorter’s ticket 3 and give the date.

When you have posted the figures for all sorter’s ticket 3 in the statement you should total up the
figures separately for ‘Sample’ and ‘Displaced persons’ if any.

You should then sign the statement and give the date of completion;

When you have completed both statements 7 and 8 you should hand over the statements and the
relevant sorter’s thkCtS to your partner for checking. o
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INTRODUCTIONS.
Compiler's Posting Statement No. 9

Your should post this statement from Sorter’s ticket 4,

You will have to prepare statements only for Sample and displaced persons’. Your supervisor
wotld have written up the heading of the statement and also filled in cols 1, 2 and 4 relating to serial
number of sorter’s ticket, name of sorter ard livelihood class number. You will deal only with state-
ments of one sex and your partner will deal with the statements of the other sex,

The supervisor will give you the sorter’s tickets with which you are concerned as soon as
the tickets have been completed and checked. You should post the figares in the sorter’s ticket, in
the statement against the appropriate serial number and name of the sorter and under the relevant
columns in the statement, When you have completed posting for a ticket you should eater the date of
posting in col. 3 of the statement and also sign the certi ficate in sorter’s ticket 4 and give the date.

When you have posted figures for all sorter’s tickets 4 in the statemeat you should total up
the figures separately for ‘Sample’ and displaced persons if any.

You should sign the statementand give the date of completion. You should hand over the
statement and the tickets to your partner.
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INSTRUCTIONS
Compiler’s Posting Statemeni No. 10

You should post this statement from sorter's ticket 5. You will have to prepare statements
anly for “sample’ and dispaced persons’. Your supervisor whould have written up the headings of
the statement and also filled in cols, 1, 2 and 4 relating to serial number of sorter’s ticket, name of
sorter and livelihood class number. You will deal only with statements of one sex and your partner
wiil deal with statements of the other sex. .

The supervisor will give you the sorter’s tickets with which you are concerned as soon as the
tickels have been comleted and checked. You should post the figures in the sorter’s ticket, in the state-
ment against the appropriate serial number and name of the sorter and under the relevant columns
in the statement, You will find that ages over 100 is not printed in stalement. If you come
across any age in the sorter’s ticket over 100 you should write the age at the top after 100 and enter
the figures under the column. - When you have completed posling for a ticket you should enter the
date of posting in col 3 of the statementand also sign the certificate in sorter’s ticket 5 and give
the date.

When you have posted the figures for all the sorter’s tickels 5in the statement you should
total up the figures separately for sample and ‘displaced persons’ if any,

You should sign the statement and give the date of completion. You should haMd over the
statement and the tickets to your partner,
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COMPILERS POSTING STATEMENT No. 11 (Conta.)
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Sample

Displzced persons

Posted

Signed

Compiler-Check. ¢

Dated
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INSTRUCTIONS
Compiler’s Posting Statement No. 11
You should post this statement from sorter’s ticket 6

You supervisor would have written up the headings of the Statement and alse filled in
cols 1, 2 and 4 relating to serial Number of sorter’s ticket, name of sorter and livelihood class number,
The supervisor will also indicate the nature of the tract and also the sex. You will deal
only with the statements of one sex and your partner wil deal with the statement of the
other sex.

The supervisor will give you the sorter’s tickets with which you are concerned, as soon
as Lhe tickets have been completed and cheked by him. You should post the figures in each
sorter’s tickel in the statement against the appropriate serial number and name of sorter, If
you come across aty religion in the sorter’s ticket which is not given in the statement you should
write the name of religion 1n the blank headings provided at the end and post the figures in the
relevant columns. When you have completed posting for a sorter’s ticket you should enter the date
ot posting in col 3 of the statement. You should also sign the certificate in sorter’s ticket 6 and
give the date.

When you have posted the figures for all the sorter’s tickels 6, you should total up the
figures separately for ‘General,’ ‘Sample’ and ‘Displaced persons, if any, strike the grand total,

You should then sign the statement and give the date of completion. You should hand
over ihe statements and the relevant sorter’s tickets to your partner for checking,
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INSTRUCTIONS

Compiler’s Posting Statement No, 12

You should post this statement from Sorter's ticket7. Your supervisor would have written
up the headings of the statement and also filled in cols 1, 2 and 4 relating to Serial Number of sorter’s
ticket, name of sorter and livelihood class number. The supervisor will also indicate the nature of

- the tract and also the sex. You will deal only with the statements of one sex and your partner will.
deal with the statements of the other sex.

The supervisor will give you, the sorter’s tickets with which you are concerned as soon as the
tickets have been completed and checked by him. You should post the fhguresin each sorter’s
licket in the statement against the appropriate serial numberand name of sorter. You should write
at the top, the name of the district or country given in the sorter’s ticket and post the relevant figures
n that column.  When'the sorter’s ticket contains more birthplaces than could be accommodated in
he statement you should get another statement from the supervisor, on which you should write the
new birthplaces. You should keep all the statements for the tract to-gether. When you have
icompleted posting for a sorter’s ticket you should eater the date of posting in column 3 of the state-
tment, You should also sign the certificate in sorter’s ticket 7 and give the date,

When you have posted figures for all the sorter’s ticket 7 in the statement vou should total up
the figures separately for ‘General’, ‘Sample, and ‘displaced persons’ and strike a grand total and enter
in the statement.

You should then sign the statemeat (or statements if you have more than onc) and give the
date of completion. You should hand over the statement and the relevant sorler’s tickets to vour
partner for checking.
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INSTRUCTIONS
Compiler’s Posting Statement No. 13

You should post this statement from sorler’s ticket 8. Your supervisor would have written up
the headings of the statement and also filled in columns 1. 2 and 4 r¢laling to serial Number of sorter’s
ticket, name of sorter and livelihood class number. The supervisor will also indicate the natare of
the tract and also the sex. You will deal only with the statements of one sex and your partner will
deal with the statements of the other sex.

The supervisor wiil give you the sorter’s (ickets with which you are concerned, as soon as
the tickets have been completed and checked by him.  You should post the figures in each sorter’s
ticket in the siatemen( against the appropriate serial number and name of sorter- You will observe
that only Indian Nationality is mentioned in the statement. You should post the figures for Indian
Naitonals under that column. Tn the case of other nationalities you should write at the top the name
of the nationality and post the figures. When you have completed posting for a sorter’s ticket you
should enter the date of posting in column 3 of the statement. You should also sign the certificate
in sorter’s ticket 8 and give the date. -

When you have posted the figures for all the sorter’s ticket 8 in the statement you should
total up the figures separately for ‘General’, Sample’ and “displaced persons’ and strike a grand total
and enter in the statement.

You should then sign the statement and give the date of completion. You should hand over:
the statement and the relevant sorter’s tickets to your pariner for checking.
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COMPILER’S POSTING STATEMENT No. 14— Contd.
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INSTRUCTIONS
Compiler’s Posting Siatement No, 14

You should post this stalement from sorter’s licket 9.

Your supervisor would have written up the headingzs of thz statenent add also filled in
cols 1, 2 and 4 relating to Serial Number of sorter’s ticket, nams of sarter anl livelihood ¢lass number
The supervisor will also indicate the nature of the trazt anfalsy thz sex. You will dzal only
with the statements of onme sex and your putner will dzal with the statements of the
other sex. )

The supervisor will give you the sorter’s tickets with which you are coacerned, as soon
as the- tickets have been completed and checked by him. You should post the figures in each
sorter’s ticket in the statement against the appropriate serial number and name of sorter. -You -
should ‘write atthe top the namz of the language and the names of the subsidiary languages
in the cols below it from the sorter’s ticket and post the figuresin the ticket under the res
peclive columns for the language and subsidiary languages. You should very carefully post the *
figures. When you have completed posting for a sorter’s ticket you should enter the date of
posting in col 3 of the statement. You should alse sign the certificate in sorter’s tickct 9 and

give the date.

When you have posted the figures for all the sorter's tickets 9, you should total up
the figures separately for ‘General’, ‘Sample’ and ‘displaced persoas’, if any, anl sirike the
grand total,

You should then sign the statement and give the date of completion. You should
hand over the statement and the relevant sorter’s tickets to yoar partner for checking, \



COMPILER'S POSTING STATEMENT No-.13 (I) Te (VII))

 Region
¢ _ WC_V Wnﬂmo..- 3
No. and name o 4 istrict
| Sub district . X Livelihood Class:No.
| Tract
; Educational Stahdakrd
— A . P ﬁ * , ﬁ
: . . 8 o - ] 0. B ,
No. of sorter's ticket Name of sorter . Date of pesting me ...nra. ) .....-.. .M o - < . m ‘i 8 m. | m B _
|2 Bl E | S S g E B Bl B2
b = < i= =] - H o - o o Qo
£ 2 5| f Flz § %8l5|& 8% 3|2
H s = =} 5 &) [ SRR > S| 21 = o
1 : 2" 3 4 S 6 Y 8 o.MZv :MTN Huvw# 13 16+ 17
. ' ; ;
General
A
3
Total Genergal:
Sample’
Total Sample
Displaced persons -
Total displaced persons
Grand Total
Checked and found: correct Approved for tabulation Posted
Signed Signed Sigwed
Compiler-checker Supervisor Compiler-checkers
- Dated .. Dated «

Deop |
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INSTRUCTIONS
Compiler’s Posting Siatement No. 15 (I) 10 (VII)

You should post this statement from sorler’s ticket 10. There are eight parts (I to VIII) in
the statement each part corresponding to the livelihood class of that numbgr.

Your supervisor would have written the headings of the statement, the part number and the
livelihood class number and also fielled in cols. [ and 2 relating to serial number of sorter’s ticket
and name of sorter for each part. You will deal only with the statements of one sex and your partner
will deal with the statements of the other sex.

The supervisor will give vou the sorter's tickets with which you are concerned as soon as the
tickets have been completed and checked by him.  You should post the figures in each sorter’s ticket
in that part of the statement corresponding to the livelihood class of the ticket, against the appro-
priate serial number and name of sorter. When you have completed posting for a ticket you should
enter the date of posting in col. 3 of the statement. You should also sign the certificate in sorter’s
ticket 10 and give the date.

When you have posted the figures for all the sorter’s tickets 10, you should total up the figures
separately for General’, “Sample’ and ‘displaced persons’ if any, for each one of the parts and strike
a grand total for each of the parts,

You should then sign each part of the statement and give the date of completion You should
hand over the statements and the relevant sorter’s tickets to your partner for checking.
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INSTRUCTIONS.
Census Abstract of Sample Houscholds.
1. Preliminary.

The abstract will be prepared {rom the National Register of Cilizens. It will be based ona
4% sample of the households recorded in the National Register of Citizens relaling to each village or.
town/ward. The preparation of the abstract 1s the third and final stage of the sorting aad compilation
operations and will be taken up after the soiting has been completed and all the prescribed compiler’s
statements are posted and the other abstracts are prepared.

2. Marking of the first Sample Houschold.

The supervisor is responsible for the marking of the firs! sample household in each National
Register of Citizens of his sub-district, For this purpase the Supervisor should divide the total number
of households in each Register by twentyfive and add one to the remainder afier the division. The
number thus got will be the first sample household. He should mark the sample household twith a
bold cross.

3. Marking of other Sample Household.

The compiler-checker should then mark all other sample householls in a register, Ile should.
mark every twentyfifth household after the first sample househwld. In marking the sample households
thus chosen, a bold tick should be used for the household after the first sample household and then the

_ sample households should be marked with bold crosses and ticks alternatively.

Thus, if there are 163 households in the National Register of Citizens relating to a particular
village or town/ward and the first sample household is 6, it would b2 mwkal with a bold cross and
households 56,106 and 156 will also be marked with a bold cross, households 31,81 and 131 will be
marked with a bold tick. Great care should be taken to see that the order is not broken,

4. Coding of Sample Houschalds.

The compiler-checkér should then note against each hold cross or tick, the code number I, II
III, IV, V, VI, VII or VIiI as explained below.

The code number to be writien shonld be determined with reference to the Pr'mcipal Means
of Livlihood of the head of the household recorded in the National Register of citizens. The eight
numbars represent eight livlihood classes which are: —

Agricultural Classes

1. Cultivation of land wholly or mainly owned
1. Cultivation of land wholly or mainiy unowned
111. Cultivating labourers
IV. Non-cultivating owners of land ; agricultural rent receivets,

Non-agricultural Classes
Persons who derive their principal mzans of livlihood from—

V. Production other than cultivation

VI. Commerce
VII. Other Services and miscellancous sources.

So far as the agricultural classes are concerned the entry in the register itself will be in code
numbers and these should be reproduced against the cross or tick in the corresponding Roman number.
In the case of non-agricultural classes it should be determined into which of the four livlihood classes
V, V1, VI and VIII, the principal means of livlihood of the head of the household should be classified
from the actual eatry and the number should entered against the cross or the ticks,
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5. Preparation of thie Abstracts,

The Registers should then be distributed among 1fi& sorters in order of location code numbers
and if possible the distribution should be arranged in such a manner that each sorler gets approxi-
malely the same number of sample houses, The sorters should then copy the entries relating to the -
sample houscholds in the abstracts. LFach sorter will prepare two abstracts. One will contain all
sample households with a bold cross and the other will contain all sample households with a hold tick. -
The sorter should fill up the different columns of the abstract as explained below (taking up the vil-
lage/wards one after another in the order of the [ocation code).

6. Columns 1-3 of the Abstract.

The sorter should write in each of the abstracts in columns 1, 2 and 3, the serial number, the
location code number and the livelihood class code number of the sample households that should be
entered in that particular abstract in the order in the National Register of Citizens,

7. Calumns 4-11 of the Abstract,

The National Register will show the number of persons in each household. With reference
to this number it should be determined to which of the four groups 3 or less, 4-6, 7-9 and 10 persous
and above, the household belongs. Having determined that, the number of males and females -should
be written in that houschold under that group, Thus if there ate five persons ina household, 3 males
and 2 females the household will come under the second group and 3 should be entered under males
and 2 under females in thal group.

8. Columns 12-17 of the Abstract.

Irom the column in the register specifying the relationship lo the head of the household_:
the number of persons in the household who will come under the category mentioned in columns 12-17
of the abstract should be determined and entered in the appropriate coloumn. Female heads of house-
holds should be entered in column 13 and not in column 12. '

L
9. Columns 18-21 of the Abstract.

From the age and sex column in the register the number of male children with O. as age
should be determined -and entered in column 18 Similarly the number of female children .\vlth O as
age should be entered in column 19. The number of males whose age is recorded in the register as 21
and over should be entered in cotumn-20. Similarly the number of females whose age has been recorded
in the register as 21 and over should be entered in column 21,

10 Colwmns 22-25 of the Abstract.

The columns in the National Register of Citizens relating to civil condition and sex will give
the number of unmarried males and females and marvied males and females. The number of unmarried
males and females should be entered in columns 22 and 23 respectively. Similarly the number ot
married males and females should be entered in columns 24 and 25 respectively.

11. Totalling.

r he

When the abstracts have heen complctcﬁ for all the registers for a tract given to a sorte[ e
¢ rik

should total columns 4-25 of each page of each abstract separately and enter the page totals and

afgrflr_ld‘lotal, The sorter should then hand over the abstracts to the supervisor along with the registers
of cilizens,

12. Over-check and approvel.

The compiler-checker should overcheck the correctness of the en(ries made by sorters, Vin res-
pect of ten per cent of the houseliolds chosen at random..  The Supervisor should approve the ahstract
for tabulation. :
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APPENDIX D

Miscellaneous Sorting Forms
MISCELLLANEOUS SORTING FQRM 1—Description of Sorling Bundles

Number and name of district wuiuemesisessermasisons
Number and name of census tractummmmmmmn
Number and Name of tehsil/thana........meu-en PR .

Number and name of village

Number and name of livelihood class..a..m... WO
Whether sample or general slips or slips for displaced persons... e s
SeX.immmmrnnsosnens .

Number 0f SHPS.a.rairmeree

MISCELLANEOUS SORTING FORM 2—Identification Card

Box pqmber.........,...... 4
Number and name of districtummemismamnini.

Number and name of Census tract.esmimsne

Number and name of Livelihood Class....

SexA

Number of slips

Whether sample or general or displaced persons

Signature of Supervisor Signature of Sprter
SR T

Date } Date
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MISCELLANEOUS SORTING FORM 4

Record Keeper’s register of hoxes of slips

Number and name of diStriclmmm.ermresmmosrseirrmsmrssens

DESCRIPTION OF CONTENTS Sample, Name of
General supervisor

No. and ; or 1o Remarks

Box N o f;’m 1ame & 1 jvelihood Sex No.of | displaced | whom made
Ox No.| ol census Class No. € slips persons over
tract |
MISCELLANEOUS SORTING FORM 5
Work done by sorter

Name of SOrteli.mmmmmsssnnmssisionns
First box
Number 0f DOX...commmmmnesusnsrimmsciasssnsesans Number and name of GSLFICh . eers eesmsssosseeesen

Number of slipS.uumsrsessmonne
Second bhox
NUMDET 0f DOXuuuuuearnreressreesrareessssssescenssens

Sex

Number 01 SlipS ... vcusmseammssssnnssessomnenss

Number and name of (TACH...vmmmcromennrersersseressrerens

Number of livelthood class...ueemeros

Number and name of diStrict. . mmmeesmeesae

Number and name of tract. o

Number of livelthood c1ass..ueccsme,

Hour of Number of Date and hour ’
Date - boxand | = Time Time ;
2 ticket for taken allowed Remarks

which sorted

Arr, LDcp.

Finished

Begun
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APPENDIX E.
List of Districts and States in Pakistan.

LIST OF DISTRICTS IN EASTERN PAKISTAN
East Bengal.

Nadia Mald.
Jessore. Dacca.
Khulna. ) Mymensingh.
Rajshahi. Faridpur.
East Dinajpur., Bakargunj.
Jalpaiguri. Tippera.
Rangpur. Noakhali.
Bogra, Chittagong.
Pabna.

Assam.

Sylhet.

LIST OF DISTRICTS AND STATES IN WESTERN PAKISTAN.
West Punjah.

Lahore. Mianwali,

Sialkot. Montgomery,
Gujranwala, Lyallpur.
Sheikhupura. Jhang.

Gujrat, Multan.
Shahpore, Muzaffargarh.
Jhelum, Dera Ghazi Khan.
Rawalpindi Biloch Frontier Tract.
Attock. Gurdaspur.

Sindh.
Dadu. Sukkur,
Hyderabad. . Thar Parker.
Karachi. Upper Sind Frontier.
Larkhana. Sanghar,
Nawabshah.
NORTH WEST FRONTIER PROVINCE

Hazara. Kohat.

Mardan, Bannu,
Peshawar. Dera Ismail Khan.

Baluchistan
Quetta-Pishin Rulan.
Loralai Chagai.
Zhob. Sibi.
States.

Kalat. ' Bahawalpur,
Kharan. ) Khairpur.

Las Bela.





